
February 8, 2016 

Town of Albion Regular Board Meeting 

 

Agenda: 

1. Call Meeting to Order 

2. Pledge of Allegiance 

3. Exit Message 

4. FYI: Remind residents to sign attendance sheet 

5. Roll Call 

6. Public Comment 

7. Motion to approve the agenda 

8. Motion to approve the minutes of the January 4th and 11th meetings. 

9. Resolution to approve the vouchers 

10. Motion to approve payment of the Health care bills in the amount of $7,122.54 

11. Municipal Deposit Resolution 

12. Water Fund Audit 

13. Town of Barre Water Contract 

14. Resolution to approve review report of Town Clerk, Tax receiver and Court Clerk. 

15. Resolution calling for public hearing to rescind Local Law #1 of 2014. 

16. Games of chance/Bingo draft law 

17. Executive Session 





  

TOWN OF ALBION, NEW YORK 
JUSTICE COURT, TOWN CLERK  

AND TAX COLLECTOR  
DEPARTMENTS 

 

 

Independent Accountant’s Report 
On Applying Agreed-Upon Procedures 
For the Year Ended December 31, 2015 
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See accompanying Independent Accountant’s Report on Applying Agreed-Upon 
Procedures. 

INDEPENDENT ACCOUNTANT’S REPORT 
ON APPLYING AGREED-UPON PROCEDURES 
 
 
January XX, 2016 
 
To the Town Board of the 
 Town of Albion, New York: 
 
We have performed the procedures enumerated below, which were agreed 
to by the Town of Albion, New York (the Town) and the Town’s Justice Court, 
Town Clerk, and Tax Collector Departments (collectively, the Departments) 
(the specified parties), solely to assist in evaluating the Town’s and the 
Departments’ compliance with Appendices D, E, and F of the Local 
Government Management Guide, Fiscal Oversight Responsibilities of the 
Governing Board, issued by the New York State Office of the State 
Comptroller for the period from January 1, 2015 - December 31, 2015.  
Management of the Town is responsible for the Town’s and the Departments’ 
compliance with those requirements.  This agreed-upon procedures 
engagement was conducted in accordance with attestation standards 
established by the American Institute of Certified Public Accountants.  The 
sufficiency of these procedures is solely the responsibility of those parties 
specified in this report.  Consequently, we make no representation regarding 
the sufficiency of the procedures described below either for the purpose for 
which this report has been requested or for any other purpose.  
 
Our procedure and finding is as follows: 
 
Town Clerk, Tax Collector, and Town Justice 
 
Procedure #1  
Based on inquiry of the Departments, complete the annual checklists 
provided by the New York State Office of the State Comptroller for the Town 
Clerk, Tax Collector, and Town Justice for the year ended December 31, 
2015. 
 
Finding 
See Schedule A for documentation of Appendices D, E, and F.  Procedure 
performed without exception. 
 
We were not engaged to, and did not, conduct an audit, the objective of 
which would be the expression of an opinion on compliance with the above 
agreed upon procedures.  Accordingly, we do not express such an opinion.  
Had we performed additional procedures, other matters might have come to 
our attention that would have been reported to you. 
 
This report is intended solely for the information and use of the Town, the 
Town Board, New York State Office of the State Comptroller, and the 
Departments and is not intended to be and should not be used by anyone 
other than those specified parties. D
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See accompanying Independent Accountant’s Report on Applying Agreed-Upon Procedures. 

 

Appendix D – Town Clerk Comments to checklist        
 

 Receivables 

 Per the Town Clerk, the Town does not have any receivables as they operate on 
a cash basis.  Therefore this section of the checklist is not applicable. 
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See accompanying Independent Accountant’s Report on Applying Agreed-Upon Procedures. 

 

 

Appendix E – Tax Collectors Comments to checklist        
 

Bank Accounts 

 The Tax Collector’s bank account maintains a minimum of $100 in the account in 
order to keep the account open throughout the year. 

 
 Accountability 

 Per the Tax Collector, the Town no longer receives interest earnings. 
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See accompanying Independent Accountant’s Report on Applying Agreed-Upon Procedures. 

 

 

Appendix F – Justice Court Comments to checklist        
 

Additional Supporting Records 

 The question asked is not applicable because the Court does not collect 
installment payments.  Payees are allowed to pay an entire ticket/fine/etc., or 
they are not allowed to pay anything at all.  If payees send in the wrong amount, 
the Court Clerk will return the money to them and request the exact amount 
owed.  No exceptions. 

 
Reporting to Department of Motor Vehicles – TSLE&D Program 

 The TSLE&D report used by the Court Clerk does not have the number of cases 
pending for more than 90 days reported as a separate item.  The Court Clerk 
does receive a report documenting such information but it is only received once a 
year (in February). 
 

 If cases are pending for an extended period of time, the Court will begin the 
process of applying the Scoff Law or issuing warrants. 
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