
December 11, 2017 

Town of Albion Regular Board Meeting 

 

Agenda: 

1. Call Meeting to Order 

2. Pledge of Allegiance 

3. Exit Message 

4. FYI: Remind residents to sign attendance sheet 

5. Roll Call 

6. Public Comment 

7. Motion to approve the agenda 

8. Motion to approve the minutes of the November 2nd, 13th   and 30th meetings. 

9. Resolution to approve the vouchers 

10. Reappoint Joyce Winkelmann to Planning Board 1/1/2018 - 12/31/2022. 

11. Reappoint Leonard Standish to Zoning Board 1/1/2018 - 12/31/2022. 

12. BAN WD#1 - $71500.00 – Five Star Bank – 2.75 % 

13. Cleaning Services Contract for 2018. 

14. Resolution to approve audit of the Town Clerk, Tax Collector and Court Clerk by the Bonadio 

Group –  Option 1 – Full Audit - $4500.00 or Option 2- Comptroller Checklist - $1800.00 

 

15. Attorney retainer agreement for 2018. 

 

16. Due From – Due To’s 

 

17. Year End Transfers 

 

18. Year – End Meeting – December 28, 2017 – 4:00 pm 

19. Organizational Meeting – January 4, 2018 – 7:00 pm 

20. Regular Town Board Meeting – January 8, 2018 – 7:00 pm 

21. Executive Session 

 

 

 



November 2, 2017 

Town of Albion Town Board second Public hearing on the 2018 Preliminary budget in the Town hall, 3665 Clarendon Rd. 

Pledge of Allegiance was said and the exit message was given. 

Present were Councilperson Darlene Benton, Councilperson Richard Remley, Supervisor Matthew Passarell, 

Councilperson Jake Olles and Councilperson Arnold Allen. 

Supervisor Matthew Passarell: I need a motion to approve the agenda. 

 Motion was made by Councilperson Richard Remley and was seconded by Councilperson Jake Olles approving 

the agenda as presented. Motion carried by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, aye 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: I need a motion to open the public hearing on the 2018 Preliminary budget. 

 Motion was made by Councilperson Darlene Benotn and was seconded by Councilperson Richard Remley  to 

open the public hearing on the 2018 Preliminary budget at 7:03 pm. Motion carried by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, aye 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: We will now discuss the budget. 

 

 The Board and those in attendance reviewed the 2018 Preliminary budget. 

 

Supervisor Matthew Passarell: I need a motion close the public hearing. 

 

 Motion was made by Councilperson Jake Olles and was seconded by Councilperson Arnold Allen to close the 

public hearing on the 2018 Preliminary budget at 7:14 pm. Motion carried by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, aye 

 Councilperson Arnold Allen, aye 

 

 Supervisor Matthew Passarell: I need a resolution adopting the 2018 Budget. 

Resolution #87   2018 Adopted Budget 

 Whereas, the Albion Town Board adopted the 2018 Tentative budget as the 2018 Preliminary budget on 

October 2, 2017 and called for a public hearing on October 23, 2017 at 7:00 pm. 

 Whereas, the 2018 preliminary budget was modified prior to the first public hearing with a date and time 

stamp of October 23, 2017 at 3:08 pm.. 

 Whereas, the Albion Town Board was obligated to call for a second public hearing due to the 2018 preliminary 

budget being modified prior to the first public hearing. 

 Now therefore be it resolved, that the Albion Town Board adopts the 2018 preliminary as modified on 

October 23, 2017 at 3:08 pm as the 2018 Adopted budget. Resolution duly adopted by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, aye 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: I need a motion to close. 



November 2, 2017 

 

 Motion was made by Councilperson Richard Remley and was seconded by Councilperson Jake Olles to close 

the meeting at 7:16 pm. Motion carried by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, aye 

 Councilperson Arnold Allen, aye 
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November 13, 2017 

Albion Town Board regular meeting held in the Town hall, 3665 Clarendon Rd. 

 

Meeting called to order at 7:00 pm. 

 

Pledge of Allegiance was said and the exit message was given. 

 

Present were Councilperson Darlene Benton, Councilperson Richard Remley, Supervisor Matthew Passarell and 

Councilperson Arnold Allen. Absent was Councilperson Jake Olles. 

  

Supervisor Matthew Passarell: I need a motion to approve the agenda. 

 

 Motion was made by Councilperson Richard Remley and was seconded by Councilperson Darlene Benton 

approving the agenda with the deletion of executive session. Motion carried by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, absent 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: Kathy Kogut is here tonight to do a presentation on the Town hall study. 

 

 Kathy Kogut from LaBella associates presented the Board and those in attendance with four design options 

and cost estimates for each one. She also explained about possible funding sources for the project. The Board and 

those in attendance were able to ask questions and voice any concerns they had.  

 

Supervisor Matthew Passarell: I need a motion to accept the proposal from LaBellas for the grant application process. 

 

Resolution #88  Proposal for Services – Town Facilities Improvement 

 Motion was made by Councilperson Arnold Allen and was seconded by Councilperson Richard Remley 

authorizing the acceptance and execution by Supervisor Matthew Passarell of the proposal from LaBella Associates to 

prepare an application for submission to Rural Development for a Community Facilities Grant and/or loan in an 

amount not to exceed $2000.00. Said proposal in its entirety is hereby filed with and made a part of these minutes. 

Resolution duly adopted by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, absent 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: I need a resolution for the SEQR process. 

 

Resolution #89  Proposal for Services – Town Facilities Improvement – SEQR Process 

 Motion was made by Councilperson Darlene Benton and was seconded by Councilperson Arnold Allen 

authorizing the acceptance and execution by Supervisor Matthew Passarell of the proposal from LaBella Associates to 

prepare the SEQR documents for the Town hall improvements in an amount not to exceed $2000.00. Said proposal in 

its entirety is hereby filed with and made a part of these minutes. Resolution duly adopted by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, absent 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: I need a motion to approve the minutes. 
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November 13, 2017 

 

  Motion was made by Councilperson Richard Remley and was seconded by Councilperson Arnold Allen 

approving the minutes of the October 2nd and 23rd meetings as published and submitted. Motion carried by the 

following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, absent 

 Councilperson Arnold Allen, aye                       

  

Supervisor Matthew Passarell: I need a resolution for the vouchers. 

 

Resolution #90   Payment of Claims 

 Whereas, the following are against the Town: 

General A & B #’s –   329 - 379   $ 28,753.73 

Highway DA & DB #’s – 164 - 188               $ 17,628.51 

Water Districts #’s – 64 - 77   $ 48,496.53 

Sewer District 1 #’s – 18 - 21   $   9,510.43 

Sewer District #2 - #2    $      842.26 

  For a grand total of  $105,231.46 

 Motion was made by Councilperson Richard Remley and was seconded by Councilperson Darlene Benton 

authorizing the payment of the above listed claims. Resolution duly adopted by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, absent 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: I need a resolution for the managed services contract. 

 

Resolution #91   Managed Services Contract 

 The contract with Marchese Computers Products to provide managed IT services for the year 2018 in its 

entirety is hereby filed with and made a part of these minutes. Motion was made by Councilperson Richard Remley 

and was seconded by Councilperson Arnold Allen authorizing the execution of the contract by Supervisor Matthew 

Passarell. Resolution duly adopted by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, absent 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: I need a motion for the national grid bills. 

 

 Motion was made by Councilperson Darlene Benton and was seconded by Councilperson Richard Remley 

authorizing the electronic receipt of all national grid bills for the Town of Albion. Motion carried by the following 

vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, absent 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: I need a motion to allow Kevin Sheehan to attend training. 

 

 Motion was made by Councilperson Darlene Benton  and was seconded by Councilperson Arnold Allen 

authorizing the attendance of Kevin Sheehan at the Genesee Finger Lakes Regional Planning Council training on 

November 17, 2017 at a cost of $75.00. Motion carried by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 
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November 13, 2017 

 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, absent 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: I need a motion calling for a workshop session on November 30. 

 

 Motion was made by Councilperson Darlene Benton and was seconded by Councilperson Richard Remley to 

schedule a workshop session on November 30, 2017 at 7:00 pm for the review and discussion on the Town hall design 

options. Motion carried by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, absent 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: I need a motion to close. 

 

 Motion was made by Councilperson Richard Remley and was seconded by Councilperson Arnold Allen to close 

the meeting at 7:43 pm. Motion carried by the following vote: 

 Councilperson Darlene Benton, aye  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, absent 

 Councilperson Arnold Allen, aye 

 

 

 

 



November 30, 2017 

Town of Albion Town Board workshop meeting held in the Town hall, 3665 Clarendon Rd. 

Meeting called to order at 7:00 pm. 

Pledge of Allegiance was said and the exit message was given. 

Present were Councilperson Richard Remley, Supervisor Matthew Passarell, Councilperson Jake Olles and Councilperson 

Arnold Allen. Absent was Councilperson Darlene Benton. 

Supervisor Matthew Passarell: I need a motion to approve the agenda. 

 Motion was made by Councilperson Jake Olles and was seconded by Councilperson Richard Remley approving 

the agenda as presented. Motion carried by the following vote: 

 Councilperson Darlene Benton, absent  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, aye 

 Councilperson Arnold Allen, aye 

 

Supervisor Matthew Passarell: We will now discuss the building study. 

 

The Board asked questions and voiced their opinion on the building study on how to proceed. Kathy Kogut and Kathy 

Dear from Labella Associates answered questions on the design options and funding. 

 

Supervisor Matthew Passarell: I need a motion to close. 

 

 Motion was made by Councilperson Jake Olles and was seconded by Councilperson Richard Remley to close 

the meeting at 7:28 pm. Motion carried by the following vote: 

 Councilperson Darlene Benton, absent  Councilperson Richard Remley, aye 

 Supervisor Matthew Passarell, aye  Councilperson Jake Olles, aye 

 Councilperson Arnold Allen, aye 

 

 

 

 



SAVE Time Cleaning Services 

C/O Michelle Chalker  

4939 Upper Holley Rd. 

Holley, NY 14470 

savetimecleaningsvs@rochester.rr.com  

 (585) 721-3899 

Town of Albion Town Hall 

3665 Clarendon Road 

Albion, NY 14411 

C/O Dan Strong (585) 520-0039 codes@townofalbion.com 

Sarah Basinait- Clerk at townclerk@townofalbion.com  

Bid Proposal of Cleaner/Custodian Service: On Call Ð Non Employee 

SAVE Time Cleaning Services submits a bid of $65.00 per service visit (x2) weekly, for a 

total of $130.00 weekly. 

Services include as follows:  

  Restrooms; Main Hall and Break room: 

1. Stock paper towel holders and T. paper, refill soap dispensers 

2. Clean mirrors 

3. Clean and Sanitize hand rails, toilets and Urinals (Top to Bottom, Under & In Bowl)  

4. Clean and Sanitize sinks (Faucets, Counters and Bowl) 

5. Empty garbage can and replace liner 

6. Sweep, and Mop 

   

Main Foyer and Hall Areas: 

7. Clean and Sanitize all handles and hand rails 

8. Clean and Sanitize table(s) 

9. Clean and Sanitize drinking fountain 

10. Clean and Sanitize sink  

11. Clean and Sanitize refrigerator doors and handles 

12. Clean interior windows 

13. Empty garbage can and replace liner 

14. Vacuum Area Rugs 

15. Sweep and Mop Tile Floors 

   

Break Room/Locker Room: 

16. Clean inside and outside of microwave 

17. Clean exterior of appliances (refrigerator and coffee pot) 

18. Clean the tables 

19. Dust tops of lockers, window edges, ceilings, corners, top of door frames, and heat 

runs as needed 

20. Empty garbage can and replace liner 

21. Vacuum Area Rugs 

22. Sweep and Mop Floor 
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Court Room: 

23. Clean and Sanitize court bench and tables 

24. Straighten chair rows 

25. Vacuum Floor 

As Needed in All Areas Above: 

1. Wash Marks and Fingerprints off of Walls  

2. Wash Waste Baskets 

3. Dust ceiling fans, corners, top of door frames, picture frames, and heat runs as needed 

     

Separate billable services upon request by Town of Albion: 

1. Wash interior and exterior of main building windows (weather permitting) is a separate 

billable service of $50.00 

2. Clean all light covers (must have spotter person present) is a separate billable service of 

$2/light cover 

3. Buff tiled floors throughout main building is a separate service of $100.00 

4. Strip and wax all tiled floors is a separate and billable service of $500.00 

SAVE Time Cleaning Services will provide all cleaning, and sanitizing products, tools and 

supplies necessary for effective and safe cleaning services. Exemption from list, SAVE Time 

Cleaning Services will use the vacuum, mop and bucket and mopping agent provided by 

Albion Town Hall.  

SAVE Time Cleaning Services is not responsible for office cleaning.  

All hand soap and paper products will be provided/monitored by Albion Town Hall. 

All cleaning (excluding the separate billable services) will be referred to as routine cleans. 

All routine cleans will not be conducted during business hours. 

There will be a 30 day notice of any changes by either party to this contract. Any changes by 

either party to this contract will be discussed between Albion Town Hall C/O Daniel Strong 

and  SAVE Time Cleaning Services C/O Michelle Chalker, then rewritten, and signed by both 

parties. Changes can/will occur within 30 days or when verbally agreed upon by both parties. 

There will be a 30 day written notice of termination to this contract by either party. 

All services will be paid monthly per invoice, by check to SAVE Time Cleaning Services at 

the address provided above. If payment is not received by invoice due date, a penalty of 10% 

per late invoice cost, will be added to the next monthÕs invoice. 

Upon bid approval, an entry key and security code will be provided to SAVE Time Cleaning 

Services and will be the responsibility of Michelle Chalker.  
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SAVE Time Cleaning Service is insured through: 

Dryden Mutual Insurance 

Spencerport Insurance Agency 

140 South Union Street 

P.O. Box 103 

Spencerport, NY 14559 

(585) 352-5756 

A copy of insurance will be provided upon bid acceptance or anytime upon request. 

References: 

8 years of service for Carlton Fire Company #1 Inc. 

14341 Waterport-Carlton Rd 

Albion, NY 14411 

C/O Ben Diltz - President (315) 520-0475 

10 years of service for Town of Kendall Town Hall 

1873 Kendall Road 

P.O. Box 474 

Kendall, NY 14476-0474 

C/O Amy Richardson-Town Clerk (585) 659-8721  

12 years of service for Hamlin, Morton, Walker Fire District 

Morton Fire Hall 

1094 Monroe-Orleans County Line Rd. 

Morton, NY 14508 

C/O Jerry Clement Ð Commissioner (585) 260-2253 

More references upon request 
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By signing below you are acknowledging and accepting of this bid/contract in full. If there 

are any questions or a request for an additional copy of this contract, please contact me at any 

of the addresses above or by calling (585) 721-3899. 

Please sign below and mail to Save Time Cleaning Services at above address. 

Thank you for your time and consideration for this opportunity to serve you. 

Signed, 

                                                                      1DEC17

________________________________________________________________________ 

Michelle Chalker                                                                                        Date 

Proprietor  

SAVE Time Cleaning Services 

________________________________________________________________________ 

Representative of Albion Town Hall                                                         Date
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-XVWLFH�&oXUW�

��� 'oFXPHQW� oXU� XQGHUVWDQGLQJ� oI� WKH� LQWHUQDO� DFFoXQWLQJ� FoQWUoOV� ovHU� WKH� SUoFHGXUHV� IoU�
KDQGOLQJ�FDVK�DQG�UHFoUGLQJ�WUDQVDFWLoQV�WKUoXJK�GLVFXVVLoQV�ZLWK�WKH�&oXUW�&OHUN��

��� 2EWDLQ�D�MXGJPHQWDO�VDPSOH�oI�EDQN�UHFoQFLOLDWLoQV�IoU�EoWK�-XVWLFH
V�EDLO�DQG�ILQH�DFFoXQWV�DQG�
WUDFH�Wo�VXSSoUWLQJ�GoFXPHQWDWLoQ�IoU�WKUHH�PoQWKV�VHOHFWHG�GXULQJ�WKH�\HDU�HQGHG�'HFHPEHU�
����������

��� 2EWDLQ�D�MXGJPHQWDO�VDPSOH�oI����UHFHLSWV�DQG����GLVEXUVHPHQWV�IUoP�EoWK�-XVWLFH
V�ILQH�DQG�
EDLO�DFFoXQWV�IoU�WKH�\HDU�HQGHG�'HFHPEHU����������DQG�DJUHH�Wo�VXSSoUWLQJ�GoFXPHQWDWLoQ��

��� 2EWDLQ�WKH�EDLO�DFFoXQW�EDODQFHV�oI�EoWK�-XVWLFHV�DV�oI�WKH�\HDU�HQGHG�'HFHPEHU����������DQG�
WUDFH�Wo�VXSSoUWLQJ�GoFXPHQWDWLoQ��
�

��� &oPSOHWH� WKH� MXVWLFH�FoXUW�FKHFNOLVW�DV�SUHVFULEHG�E\� WKH�NHZ�<oUN�6WDWH�2IILFH�oI� WKH�6WDWH�
&oPSWUoOOHU��
�

�
�
�
�
�
�
�
�
�
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�

7oZQ�&OHUN�

��� )oU�WKH�FDVK�UHFHLSWV�SUoFHVV��GHWHUPLQH�ZKHWKHU��
D�� 7KH� FDVK� UHFHLSWV� MoXUQDO� LV� XS� Wo� GDWH� DQG� PDLQWDLQHG� LQ� D� PDQQHU� WKDW�

LGHQWLILHV�WKH�GDWH�UHFHLvHG��SD\HU��SXUSoVH�DQG�WKDW�WKH�DPoXQWV�UHFHLvHG�
DUH�UHIHUHQFHG�Wo�VXEVLGLDU\�UHFHLSW�UHFoUGV��

E�� 8Q�GHSoVLWHG�FDVK�UHFHLSWV�DUH�NHSW�VDIHJXDUGHG��
F�� 'XSOLFDWH�GHSoVLW�VOLSV�DUH�PDLQWDLQHG��
G�� 'HSoVLW�DPoXQWV�SHU�WKH�EDQN�VWDWHPHQW�DJUHH�ZLWK�FDVK�UHFHLSW�DPoXQWV�

EDVHG�oQ�D�UDQGoP�VDPSOH�oI���FDVK�UHFHLSWV��
H�� 'HSoVLWV�DUH�WDNHQ�Wo�WKH�EDQN�DQG�UHFoUGHG�WLPHO\��ZLWK�WLPHO\�GHILQHG�DV�

Qo�ODWHU�WKDQ�WKH�WKLUG�EXVLQHVV�GD\�DIWHU������KDV�EHHQ�FoOOHFWHG��EDVHG�oQ�
D�UDQGoP�VDPSOH�oI���GHSoVLWV��
�

��� 7KH�FDVK�UHFHLSWV�MoXUQDO�LV�WoWDOHG�DQG�VXPPDUL]HG�PoQWKO\��
�

��� )oU�WKH�FDVK�GLVEXUVHPHQWV�SUoFHVV��GHWHUPLQH�ZKHWKHU��
D�� 7KH�FDVK�GLVEXUVHPHQWV�MoXUQDO�LV�XS�Wo�GDWH�DQG�PDLQWDLQHG�LQ�D�PDQQHU�

WKDW�LGHQWLILHV�DPoXQWV�GLVEXUVHG�HLWKHU�LQGLvLGXDOO\�oU�WoWDOV�UHIHUHQFHG�Wo�
DEVWUDFWV�oU�SD\UoOO��

E�� 3UH�QXPEHUHG�FKHFN�VWoFN�LV�XVHG�IoU�GLVEXUVHPHQWV��
F�� 2EWDLQ�D�KDSKD]DUG�VDPSOH�oI���FKHFNV�Wo�HQVXUH�WKH\�DUH�VLJQHG�E\�WKH�

7oZQ�&OHUN��
G�� &DQFHOOHG�FKHFNV�oU�FKHFN�LPDJHV�DUH�UHWXUQHG�ZLWK�EDQN�VWDWHPHQWV�DQG�

PDLQWDLQHG�oQ�ILOH��
H�� 8QXVHG�FKHFNV�DUH�SUoSHUO\�FoQWUoOOHG��EODQN�FKHFN�VWoFN���
I�� &KHFNV�DUH�UHFoUGHG�LQ�WKH�GLVEXUVHPHQWV�MoXUQDO�DQG�DUH�XS�Wo�GDWH��

��� :H�ZLOO�oEWDLQ�D�VDPSOH�oI�EDQN�DFFoXQWV�Wo� LGHQWLI\� LI� WKH\�DUH�UHFoQFLOHG�WLPHO\��ZLWK�WLPHO\�
GHILQHG�DV�ZLWKLQ�����EXVLQHVV�GD\V�oI�UHFHLSW�oI�WKH�VWDWHPHQW��oU������EXVLQHVV�GD\V�oI�PoQWK�
HQG��DQG�WKDW�UHFoQFLOLDWLoQV�DUH�GoFXPHQWHG��UHvLHZHG�DQG�DJUHH�ZLWK�DFFoXQWLQJ�UHFoUGV��

�
7D[�&oOOHFWoU�

��� :H� ZLOO� oEWDLQ� WKH� 7D[� &oOOHFWoU
V� VHWWOHPHQW� VWDWHPHQW� DQG� GHWHUPLQH� ZKHWKHU� DOO�
LVVXHV�FoQFHUQV KDvH�EHHQ�DGHTXDWHO\�UHVoOvHG��

�
��� :H�ZLOO�oEWDLQ�D�VDPSOH�oI�EDQN�DFFoXQWV�Wo� LGHQWLI\� LI� WKH\�DUH�UHFoQFLOHG�WLPHO\��ZLWK�WLPHO\�

GHILQHG�DV�ZLWKLQ�����EXVLQHVV�GD\V�oI�UHFHLSW�oI�WKH�VWDWHPHQW��oU������EXVLQHVV�GD\V�oI�PoQWK�
HQG��DQG�WKDW�UHFoQFLOLDWLoQV�DUH�GoFXPHQWHG��UHvLHZHG�DQG�DJUHH�ZLWK�DFFoXQWLQJ�UHFoUGV��

�
�
�
�
�
�
�
�
�
�
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�

7D[�&oOOHFWoU��&oQWLQXHG��

��� )oU�WKH�FDVK�UHFHLSWV�SUoFHVV��GHWHUPLQH�ZKHWKHU��
D�� 7KH� FDVK� UHFHLSWV� MoXUQDO� LV� XS� Wo� GDWH� DQG� PDLQWDLQHG� LQ� D� PDQQHU� WKDW�

LGHQWLILHV�
WKH� GDWH� UHFHLvHG�� SD\HU�� WD[� DFFoXQW� QXPEHU�� WD[� DPoXQW�� DQG� LQWHUHVW�
DPoXQW��

E�� 'XSOLFDWH�GHSoVLW�VOLSV�DUH�PDLQWDLQHG��
F�� 'HSoVLW� DPoXQWV� SHU� WKH� EDQN� VWDWHPHQW� DJUHH� ZLWK� FDVK� UHFHLSW� DPoXQWV�

EDVHG�oQ�D�UDQGoP�VDPSOH�oI���FDVK�UHFHLSWV��
G�� 'HSoVLWV�DUH� WDNHQ� Wo� WKH�EDQN�DQG� UHFoUGHG� WLPHO\��ZLWK� WLPHO\�GHILQHG�DV�

ZLWKLQ�oQH�EXVLQHVV�GD\�oI�FoOOHFWLoQ�EDVHG�oQ�D�UDQGoP�VDPSOH�oI���UHFHLSWV��
�

���� )oU�WKH�FDVK�GLVEXUVHPHQWV�SUoFHVV��GHWHUPLQH�ZKHWKHU��
D�� 3UH�QXPEHUHG�FKHFN�VWoFN�LV�XVHG�IoU�GLVEXUVHPHQWV�oWKHU�WKDQ�SHWW\�FDVK��
E�� 2EWDLQ�D�VDPSOH�oI���FKHFNV�Wo�HQVXUH�WKH\�DUH�VLJQHG�E\�WKH�7D[�&oOOHFWoU��
F�� &DQFHOOHG�FKHFNV�oU�FKHFN�LPDJHV�DUH�UHWXUQHG�ZLWK�EDQN�VWDWHPHQWV�DQG�

PDLQWDLQHG�oQ�ILOH��
G�� 3D\PHQWV�DUH�PDGH�DW�OHDVW�ZHHNO\�Wo�WKH�6XSHUvLVoU��ZKHQ�UHTXLUHG��

�

�
:H�SUoSoVH� Wo�DSSO\�DJUHHG�XSoQ�SUoFHGXUHV�FoQVLVWLQJ�oI� LQTXLULHV�oI�DSSUoSULDWH�7oZQ�SHUVoQQHO
UHJDUGLQJ�WKH�LQWHUQDO�FoQWUoOV�oI�WKH�7oZQ
V�-XVWLFH�&oXUW��7oZQ�&OHUN��DQG�7D[�&oOOHFWoU IXQFWLoQV��WKH�
IXQFWLoQV�� IoU� WKH� \HDU�HQGHG�'HFHPEHU����� ������7KLV�HQJDJHPHQW� LV� VoOHO\� Wo�DVVLVW WKH�7oZQ� LQ�
FoPSOHWLQJ� WKH� 2IILFH� oI� 6WDWH� &oPSWUoOOHU
V� FKHFNOLVW� IoU� WKH� -XVWLFH� &oXUW�� 7oZQ� &OHUN� DQG� 7D[�
&oOOHFWoU�� 2XU� HQJDJHPHQW� Wo� DSSO\� DJUHHG�XSoQ�SUoFHGXUHV� ZLOO� EH� FoQGXFWHG� LQ DFFoUGDQFH� ZLWK�
DWWHVWDWLoQ� VWDQGDUGV� HVWDEOLVKHG� E\� WKH� $PHULFDQ� ,QVWLWXWH� oI� &HUWLILHG� 3XEOLF $FFoXQWDQWV�� 7KH�
VXIILFLHQF\� oI� WKH� SUoFHGXUHV� LV� VoOHO\� WKH� UHVSoQVLELOLW\� oI� WKoVH� SDULWLHV� VSHFLILHG LQ� WKH� UHSoUW��
&oQVHTXHQWO\��ZH�PDNH�Qo�UHSUHVHQWDWLoQV�UHJDUGLQJ�WKH�VXIILFLHQF\�oI�WKH SUoFHGXUHV�GHVFULEHG�EHOoZ�
HLWKHU� IoU� WKH�SXUSoVH� IoU�ZKLFK� WKLV� UHSoUW�KDV�EHHQ� UHTXHVWHG�oU� IoU DQ\�oWKHU�SXUSoVH�� ,I�� IoU�DQ\�
UHDVoQ��ZH�DUH�XQDEOH�Wo�FoPSOHWH�WKH�SUoFHGXUHV��ZH�ZLOO�GHVFULEH DQ\�UHVWULFWLoQV�oQ�WKH�SHUIoUPDQFH�
oI�WKH�SUoFHGXUHV�LQ�oXU�UHSoUW��oU�ZLOO�QoW�LVVXH�D�UHSoUW�DV�D UHVXOW�oI�WKLV�HQJDJHPHQW��
�

%HFDXVH�WKH�DJUHHG�XSoQ�SUoFHGXUHV�OLVWHG�DEovH�Go�QoW�FoQVWLWXWH�DQ�H[DPLQDWLoQ��ZH�ZLOO�QoW�H[SUHVV�
DQ�oSLQLoQ�oQ�WKH�FDVK�UHFHLSWV�DQG�GLVEXUVHPHQWV�SUDFWLFHV�oI�WKH�7oZQ�-XVWLFH�&oXUW��7oZQ�&OHUN��
DQG�7D[�&oOOHFWoU��,Q�DGGLWLoQ��ZH�KDvH�Qo�oEOLJDWLoQ�Wo�SHUIoUP�DQ\�SUoFHGXUHV�EH\oQG�WKoVH�OLVWHG�
DEovH��

:H�ZLOO�VXEPLW�D�UHSoUW�OLVWLQJ�WKH�SUoFHGXUHV�SHUIoUPHG�DQG�oXU�ILQGLQJV��7KLV�UHSoUW�LV�LQWHQGHG VoOHO\�
IoU�WKH�XVH�oI�WKH�7oZQ��DQG�VKoXOG�QoW�EH�XVHG�E\�DQ\oQH�oWKHU�WKDQ�WKHVH�VSHFLILHG�SDUWLHV� 2XU�UHSoUW�
ZLOO�FoQWDLQ�D�SDUDJUDSK�LQGLFDWLQJ�WKDW�KDG�ZH�SHUIoUPHG�DGGLWLoQDO�SUoFHGXUHV��oWKHU PDWWHUV�PLJKW�
KDvH�FoPH�Wo�oXU�DWWHQWLoQ�WKDW�ZoXOG�KDvH�EHHQ�UHSoUWHG�Wo�\oX��:H�ZLOO�PHHW�ZLWK \oX�DQG�HDFK�oI�WKH�
GHSDUWPHQW�PDQDJHUV�Wo�GLVFXVV�WKH�UHVXOWV�oI�oXU�HQJDJHPHQW��LI�DSSOLFDEOH��
�
�
�
�
�
�
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:H�DQWLFLSDWH�WKDW�WKHVH�SUoFHGXUHV�ZoXOG�WDNH�DSSUo[LPDWHO\�������KoXUV�Wo�FoPSOHWH��LQFOXGLQJ�oQ�
VLWH�WLPH�DV�ZHOO�DV�FoPSOHWLoQ�oI�WKH�ZULWWHQ�UHSoUW�WKHUHIoUH��ZH�DUH�SUoSoVLQJ�D�IHH�oI���������
�

7o�FoPSOHWH�WKH�NHZ�<oUN�6WDWH�2IILFH�oI�WKH�6WDWH�&oPSWUoOOHU�FKHFNOLVWV�IoU�WKH�-XVWLFH�&oXUW��7oZQ�
&OHUN�DQG�7D[�&oOOHFWoU��ZH�DUH�SUoSoVLQJ�D�IHH�oI����8����







Due to: Trust & Agency 965.94$            NYS SUI Refund

Trust & Agency 270.95$            Luft Payroll Reimb - belongs in T&A

1,236.89$         

Due to: General Fund Townwide 2,127.20$         To move Culvert Bridge Engineering to DB Bridge Fund

2,127.20$         

Due to: General Fund Townwide 730.00$            Capital Expenses pd from GFTW - amount from 2017 budget SW6-1990.4

730.00$            

Due to: General Fund Townwide 732.00$            Capital Expenses pd from GFTW - amount from 2017 budget SW7-1990.4

732.00$            

Due to: General Fund Townwide 474.00$            Capital Expenses pd from GFTW - amount from 2017 budget SW8-1990.4

474.00$            

Due to: General Fund Townwide 2,335.25$         Health Insurance - 2015

Highway Fund Townwide 1,566.85$         Health Insurance - 2015

Highway Fund Outside Village 1,566.85$         Health Insurance - 2015

General Fund Townwide 3,769.41$         Health Insurance - 2016

Highway Fund Townwide 914.18$            Health Insurance - 2016

Highway Fund Outside Village 914.17$            Health Insurance - 2016

General Fund Townwide 1,170.00$         To close unexplained from prior years

General Fund Townwide 1,305.78$         To balance out T&A Acct

General Fund Townwide 571.96$            Transfer error for 1/18 payroll

14,114.45$       

WATER DISTRICT #8

TRUST & AGENCY

TOWN OF ALBION

PLEASE APPROVE THE FOLLOWING DUE TO/DUE FROM'S 

AT YOUR MEETING ON DECEMBER 11, 2017

HIGHWAY FUND - OUTSIDE VILLAGE

GENERAL FUND - TOWNWIDE

WATER DISTRICT #6

WATER DISTRICT #7



A5031 Interfund Transfer 8,270.00$          

SW1-9950.9 Interfund Transfer 840.00$             

SW2-9950.9 Interfund Transfer 975.00$             

SW3-9950.9 Interfund Transfer 1,940.00$          

SW4-9950.9 Interfund Transfer 1,140.00$          

SW5-9950.9 Interfund Transfer 1,340.00$          

SW6-9950.9 Interfund Transfer 590.00$             

SW7-9950.9 Interfund Transfer 440.00$             

SW8-9950.9 Interfund Transfer 565.00$             

SW9-9950.9 Interfund Transfer 440.00$             

8,270.00$          

TOWN OF ALBION

PLEASE APPROVE THE FOLLOWING INTERFUND TRANSFERS

AT YOUR MEETING ON DECEMBER 11, 2017




