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March 11, 2019
Albion Town Board regular méeting held in the Town hall, 3665 Clarendon Rd.
Meeting called to order at 5:00 pm.
Pledge of Allegiance was said and the exit message was given.

Present were Councilperson Darlene Benton, Councilperson Matthew Passarell, Supervisor Richard Remley and
Councilperson Jake Olles and Councilperson Arnold Allen.

Supervisor Richard Remley: | need a motion to approve the agenda.

Motion was made by Councilperson Matthew Passarell and was seconded by Councilperson Jake Olles
approving the agenda with the removal of executive session. Motion carried by the following vote:

Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson Jake Olles, aye

Councilperson Arnold Alien, aye

Supervisor Richard Remley: | need a motion to open the public hearing on the CDBG grant.

Motion was made by Councilperson Darlene Benton and was seconded by Councilperson Arniold Allen
authorizing the opening of a public hearing on the CBDG at 5:02 pm. Motion carried by the following vote:

Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson Jake Olles, aye

Councilperson Arnold Allen, aye '

Supervisor Richard Remiey: | need a motion to close the public hearing on the CDBG grant.

Motion was made by Councilperson Darlene Benton and was seconded by Councilperson Jake Olies
authorizing the closure of a public hearing on the CBDG at 5:04 pm. Motion carried by the following vote:

Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson Jake Olles, aye

Councilperson Arnold Allen, aye

Supervisor Richard Remley: | need a resolution authorizing the grant agreement.

Resolution #100 Grant Agreement between Town of Albion and Village of Albion — Bullard Park
The grant agreement in its entirety is hereby filed with and made a part of these minutes. -
Motion was made by Councilperson Jake Olles and was seconded by Councilperson Arnold Allen authorizing
the acceptance of and execution by Supervisor Richard Remley. Motion carried by the following vote:
Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye
Supervisor Richard Remley, aye Councilperson fake Olles, aye
Councilperson Arnold Allen, aye

Supervisor Richard Remley: | need a resolution for the CDBG grant income.

Resolution #101 Authorizing a CDBG program income to the Village of Albion for Bullard Park
WHEREAS, the Town of Albion {the “Town”) was the recipient of a $750,000 grant from the New York State

Housing Trust Fund Corporation represented by the Governor’s Office for Smal! Cities through the Community

Development Block Grant (CDBG} Program {GOSC Grant #9ED430-02 dated August 29, 2002)) {the “CDBG Grant”), and
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March 11, 20119

WHEREAS, the Town entered in an agreement with the County of Orleans Industrial Development
Agency {“COIDA”} {the “Subrecipient Agreement”} pursuant to which the Town provided $740,000 of the CDBG Grant
proceeds to COIDA for the purpose of making a loan to a business, an
WHEREAS, pursuant to the Subrecipient Agreement, any Program Income, as defined in the CDBG

regulations (“Program Income”}, resulting from the use of the CDBG Grant was to be used by COIDA to administer a
revolving loan fund which was designated as the Orleans Revolving Loan Fund (“ORLF"}, which loan fund was also to
be partially funded with Program Income resulting from the use of CDBG grants made to Orleans County, the Towns
of Shelby and Yates and the Village of Holley, which also entered into Subrecipient Agreements with COIDA, and

WHEREAS, the use of Program Income is subject to certain rules and regulations promulgated by the United
States Department of Housing and Urban Development (hereinafter “HUD") and the New York State Office of
Community Renewal {hereinafter “OCR”), and

WHEREAS, OCR has notified the Town and other recipients of CDBG funds that it is requiring that all Program
Income not spent on, or committed to, CDBG-eligible activities by March 31, 2019 be paid to the OCR by April 30, '
2019, and

WHEREAS, any proposed use of Program Income prior to March 31, 2019 must be approved by OCR, and

WHEREAS, in response to OCR’s directive, by a resolution adopted on November 13, 2018, the Town
authorized certain actions with respect to the ORLF, including the use of Program Income contained in the ORLF for
any eligible CDBG activity, and approved amendments to the Sub recipient Agreement, including changes to provide
for the remittance to the Town of its pro -rata share of Program Income in the form of cash on hand in the ORLF, and

WHEREAS, as part of the rebuilding of Bullard Park, the Village of Albion {the “Village”} intends to construct
new handicap-accessible restrooms, new ADA-compliant concrete sidewalks from the road/parking lots to the new
restrooms, and a new ADA-compliant asphalt walkway/path from the parking lot to the new amphitheater (referred
to herein as the “Improvements”), which would make the new park amenities accessible to persons with handicaps,
and :
WHEREAS, the Village has requested that the Town utilize its pro-rata share of the Program Income held as
cash on hand in the ORLF, as remitted to the Town by COIDA, to make a grant to the Village to fund the CDBG-eligible
Improvements and on January 23, 2019 the Village Board of Trustees adopted a resolution authorizing receipt of a
grant from the Town and the execution and delivery of a grant agreement with the Town, and

WHEREAS, the Town held a public hearing regarding the proposed use of its Program Income on March 11,
- 2019,

NOW, THEREFORE, BE IT _

RESOLVED, that, subject to the approval of OCR, the Town is authorized to make a grant {the “Grant”} of the
Town's pro-rata share of the Program Income held as cash on hand in the ORLF, as remitted to the Town by COIDA, in
an amount not to exceed $45,000 to be used to fund the CDBG-eligible Improvemaents, and be it further

RESOLVED, that the Town is authorized to enter into a Grant Agreement with the Village which shall provide
for the disbursement and use of the Grant proceeds to fund the Improvements in a manner consistent with CDBG
program requirements and applicable statutes, rules and regulations, such Grant Agreement to be subject to the
approval of the Town Attorney, and be it further

RESOLVED, that following the Town Attorney's review, and also similar Resolution passage by the Village of
Albion, the Supervisor be, and hereby is, autharized to execute the Grant Agreement with the Village and such other
documentation as is required to effectuate the actions approved in this Resolution, and be it further

RESOLVED, that the Town Supervisor is hereby designated as the Certifying Officer responsible for all activities
assaciated with the federal environmental review process to be completed in conjunction with the project.

Motion was made by Councilperson Arnold Allen and was seconded by Councilperson Darlene Benton
authorizing the acceptance of and execution by Supervisor Richard Remley. Motion carried by the following vote:

Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson lake Olles, aye

Councilperson Arnold Allen, aye
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Supervisor Richard Remley: I need a motion to open the public hearing on the zoning amendment.

Mation was made by Councilperson Jake Olles and was seconded by Councilperson Darlene Benton
authorizing the opening of a public hearing on the zoning amendment at 5:09 pm. Motion carried by the following
vote:

Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson Jake Olles, aye

Councilperson Arnold Allen, aye

Those in attendance were given the opportunity to ask questions about the zoning amendment. Two residents,
leffrey Post and Grant Downey were opposed to the zoning amendment.

Supervisor Richard Remley: | need a motion to close the public hearing on the CDBG grant.

Motion was made by Councilperson Matthew Passarell and was seconded by Councilperson Jake Clles
authorizing the closure of a public hearing on the zoning amendment at 5:13 pm. Motion carried by the following
vote:

Councilperson Darlene Benton, aye - Councilperson Matthew Passareli, aye

Supervisor Richard Remley, aye Councilperson Jake Olles, aye

Councilperson Arnold Allen, aye

Supervisor Richard Remley: | need a motion to approve the minutes.

Motion was made by Councilperson Darlene Benton and was seconded by Councilperson Jake Olles
approving the minutes of the February 11" meeting as published and submitted. Motion carried by the following
vote:

Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye
Supervisor Richard Remley, aye Councilperson Jake QOlles, aye
Councilperson Arnold Alien, aye

Supervisor Richard Remley: | need a resolution for the vouchers.

Resolution #102 Payment of Claims
Whereas, the following are against the Town:
General, Highway, Water & Sewer 105 - 152 $ 86,928.33

Motion was made by Councilperson Arnold Ailen and was seconded by Councilperson Matthew Passarell
authorizing the payment of the above listed claims. Resolution duly adopted by the following vote:

Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperscn Jake Olles, aye

Councilperson Arnold Allen, aye

Supervisor Richard Remiey: | need a resolution accepting the audit.

Resolution #103 Audit - Town Clerk/Tax Receiver and Court Clerk

Whereas, the Bondio Group performed an audit of the Town Clerk/Tax Receiver and Court Clerk for the 2018
year.

Now therefare be it resolved that the Albion Town Board hereby accepts the audit as presented.

Moticn was made by Councilperson Jake Olles and was seconded by Councilperson Matthew Passarell
authorizing the payment of the above listed claims. Resolution duly adopted by the following vote:

Page | 3




March 11, 2019

Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye
Supervisor Richard Remley, aye Councilperson Jake Olles, aye
Councilperson Arnold Allen, aye

Supervisor Richard Remley: Next is the strawberry festival.

The strawberry festival committee presented the plans for the upcoming festival and asked for a donation
towards the bands.

Supervisor Richard Remley: | need a motion for the donation to the strawberry fastival.

Motion was made by Councilpersen Jake Olles and was seconded by Councilperson Darlene Benton
authorizing an expenditure of $4,450.00 to hear the bands play at the Strawberry Festival in June. Motion carried by
the following vote: _

Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye
Supervisor Richard Remley, aye Councilperson Jake Olles, aye
Councilperson Arnold Allen, aye

Supervisor Richard Remley: | need a motion to approve contract with Frontier Heating.

Resolution #104 HVAC Yearly Contract

The contract with Frontier Heating and Cooling in its entirety is hereby filed with and made a part of these
minutes,

Motion was made by Councilpersen Jake Olles and was seconded by Councilperson Arnold Allen authorizing
the adoption of and execution by Supervisor Richard Remley. Resolution duly adopted by the following vote:

Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson Jake Olles, aye

Councilperson Arnold Allen, aye

Supervisor Richard Remley: | need a motion for executive session.

Moticn was made by Councilperson Matthew Passarell and was seconded by Councilperson Arnold
Allen to enter executive session on an employee matter at 5:27 pm, Maotion carried by the following vote:
Councilperson Darlene Benton, aye Councilperson Matthew Passarell, aye
Supervisor Richard Remley, aye Councilperson Jake Olles, aye
Councilperson Arnold Allen, aye
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03/01/2018 Clerk’s Monthiy Report Page 1
February 01, 2019 - February 28, 2019

Accounts# Account Description Fee Dascription Qiy Local Share
A1255 Conservation Conservation ' 1 0.28
Marr. Lic. Marriage Licensing Fee 1 17.50

Misc. Fees Cert. Copies - Death 17 170.00

Cert. Copies - Marriage 3 30.00

Sub-Total: $217.78

A2544 Dog Licensing Female, Spayed 21 189.00
Female, Unspayed 2 34.00

Male, Neutered 8 72,00

Male, Unneutered 5 85.00

Sub-Total: $380.00

B1560 Building Permits Building Permits 2 170.00
Sub-Total: $170.00

Total Local Shares Remitted: $767.78

Amount paid to:  NYS Ag. & Markets for spay/neuter program 50.00
Amount paid to:  NYS Environmental Gonservation 472
Amount paid to:  State Health Dept. For Marriage Licénses 2250
$77.22

Total State, County & Local Ravenues; $845.00 Total Non-Local Revenues:

To the Supervisar:

Pursuant to Section 27, Sub 1, of the Town Law, | hereby cartify that the foregoing is a full and true statement of all fees and monies received by
me, Sarah M. Basinait, Town Clerk, Town of Albion during the perod stated above, in connection with my office, excepting only such fees and

monias, the application of which are atherwise provided for by faw.

Supervisor Date Town Clerk

Date




'-;.Monthlv Reoort Februarv 2019
EPlow 15 Salt 25
:Flu:eh
) 'Backhoe to Monroe in Batavm (cracked gear housmg)
Repan‘ 2 hydrant hlts
;Pot hole repairs
;Pueh back banks
.Ef.Repalr water leak 98/Allen Rd (Valve gasket fallure)
Trees down (Wlnd storm)
252 HP 1 mcrease
y Tree work Clarendon Rd/Phlpps Rd OCH
Repalr eagns from wmd storm
;J o€, Water school
;256 carblde
254 wing blade/rubber

255 felternet:o'r. belte ot

- 'Commumcatlons Cemetery and Wood blds out DSNY certlfled excavator
tralnmg, E R '




TOWN OF ALBION

Code Enforcement Office
3665 Clarendon Road
Albion, New York 14411
Code Enforcement Report for February 2019

Permits Issued (2)  Total cost of construction $7200.00
Addition to existing accessory structure 16 x 56 (1)
(2) Storage trailers for use during construction (1)
Construction inspections completed (11)
Certificate of Compliance issued (2)
Special use permit inspections completed (2)
Rental Unit inspections completed (2)
Inquiries from Attorneys, realtors, appraisers and potential property owners (9}
Inquiries from architectural/engineering staff regarding future proposed projects (2)

Complete US Census Bureau Reports (1)

Process application from property owner for request for change to zoning map and
prepare application to county planning board.

Review submittals and process application for proposed solar farm project and prepare
application for review by town planning board. (2)

Review submittals for large scale solar project (1)

Review with property owner and potential operator requirements for special use permit
for motor vehicle sales

Attend Town Board meeting
Attend County Planning Board meeting
Attend Town Planning Board meeting

Attend Town Zoning Board meeting




- Albion Rotary Strawberry Festival:
Features, Highlights and interesting Facts
33rd Anniversary Theme: Our Historic Canal Lift Bridges
Friday, June 7 and Saturday, June 8, 2019

-Our purpose is to celebrate community activity for
individuals and famiiies, showcase our unique area and
assets, and promote economic activity, while attracting
regional attendance at an affordable event.

Annually, the Festival is completely organized and managed
by volunteers, including raising the funds necessary to
maintain the quality of the Festival.

Annually, the community supports not only by volunteering
but also makes a substantial financial commitment..

In addition to the committee, we have many individuals,
businesses and service organizations that lend their service
and volunteer efforts leading up to the Festival and during
the two-day period, including municipal support by the
County of Orleans, the Town of Albion and the Village of
Albion.

Our signature parade features over 75 units. There will
continue to be awards for parade categories. Partnering with
Community Action, we continue to offer free shuttle service
on Saturday.

We have business, information, vendor and not-for-profit
booths. We have a food court, whose spaces sell out
annually.
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We have five entertainment venues showcasing local and
regional talent and entertainment.

Saturday kicks off with a 5K 8K walk/ race Sponsored by the
Albion Running Club. We continue to have an exciting and
competitive turtle race taking place on the historic Erie Canal.

‘We have a car show with competitive categories sponsored
by the Arnold’s Auto Parts and is currently located in the
heart of the village. |

We have an annual poster and essay competition sponsored
by the Albion Central School District to determine art work to
be used and festival royalty.

After a year’s pause, Mountain Trout’s exciting and popular
portable trout pond is once again returning because of
popular demand. Chalk Art will again have a theme
dedicated to our historic canal [ift bridges.

We are delighted to be involved in the development of a
safety and security center area dedicated to being better
informed while having fun with the featured fire safety
preventive educational trailer.

Again your continued support is invaluable, and your
contribution will continue to ensure the quality of and
enhance the Saturday morning signature parade.






Parade Budget to Date

Hitman

Mark Time Marchers

Mighty St Joe’s

Pembroke Dragons

Scottish Pipes

Purple Eagles Marching Band
Down Beat Percussion

White Sabres

TOTAL

$1000
$ 500
$1350
$ 450
$ 600
$ 100
$1000
$1250

$6250
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... TOWNOFALBION, NEWYORK .
- " JUSTICE COURT, TOWN CLERK -
AND TAX COLLECTOR .

Independent Accountant’s Report
On Applying Agreed-Upon Procedures
For the Year Ended December 31, 2018




Bonadlo &Co LIP

- Centified I’uhllr Arcountdnls

171 Sully's. Trail

Pittsford, Mew York 14534
p {585} 381-1000

(585) 381'3131

MVWDDI‘I&UIO com T

ALBANY + BATAVIA » BUFFALO + DALLAS » EAST AURORA «'NYC » ROCHESTER » RUTLAND, VT '+ SYRACUSE = UTICA |

| To the Town Board of the

| INDEPENDENT ACCOUNTANT'S REPORT

ON APPLYING AGREED-UPON PROCEDURES T

March 11, 2019

Town of Al blon New York:

Clerk and Tax Collector Departments (collectl\relyr the Departments) (the
specified parties), on selected financial transactions and on the processes of the
Departments for_the year ended December 31, 2018. Management of the Town
requirements. The sufficiency. of these procedures is solely the responsibility of
thoee partles speclf ed in this report Gonsequently, we make no representatlon

purpose for whlch thls report has been requeeted or for any other purpose

The procedures and assoclated flndmgs are’ as follows

B '5Town Clerk Tax Collector and Town Justlce o

: Procedure #1

Collector and Town Just:ce for the year ended December 31, 2018

Flndmgs

| 'see attached Appendlces D E, and 10 Procedure performed W|thout exceptlon 3

Accountants.: ‘We were not engaged to and did not conduct an exammatlon or
review, the objective of which would be the expression of an opinion or
conclusion; respectively, on compliance with- the above agreed upon procedures.

Accordingly, we do not express such an opinion or conclusion.. Had we :

performed additional procedures, other matters: mlght have come to our attention
- that would have been reparted to you. . -

Board the New York State Office of the State Comptroller and the Departments :5:::'
and :is not intended to be and should not be used by anyone other than those =

speclfled parties.




Appendix D - General Recordkeeping Requirements for Town Clerks continued

Checklist for Review of Town Clerk’s Records

Cash Receipts

Is the cash receipts journal up-to-date?

Is the cash receipts journal maintained in a manner that identifies the date
received, payer, purpose, and the amount either individually or totals referenced to
subsidiary receipt records (e.g., water rents receipts register)?

Are un-deposited cash receipts safegnarded?

Are duplicate deposit slips kept?

Do deposit amounts agree with cash receipt amounts?

Are deposits made timely (no later than the third business day after $250 has been
collected) and recorded up-to-date?

Last Recorded Deposit: Date Hﬁi'zg)]g Amount 51000

U IEN <
I I Y A

Is the cash receipts journal totaled and summarized monthly?

| Cash Disbursements

Is the cash disbursements journal up-to-date?

Is the cash disbursements journal maintained in a manner to identify amounts
disbursed either individually or totals referenced to abstracts or payrolls?

Are pre-numbered checks used for all disbursements made by check?

Are all checks signed by the town clerk?

Are canceled checks or check images returned with bank statements and
maintained on file?

Are all unused checks properly controlled (blank check stock)?

Are checks recorded up-to-date?
Last Recorded Check: # \J WP Date 24\ | 014 Amount *(1%.00

7
g &eyoig ol

See accompanying Independent Accountant's Report on applying Agreed-Upon Procedures.

Office of the State Camptroller 30 B bi_\fis.iun of Local Government nnd:S_'chddl.Ai:'cqyn_téﬁil_i_iy C




Appendix D = General Recordkeeping Requirements for Town Clerks confinued

Cash Reconciliations _ YES | NO
!
Are bank accounts reconciled? [ﬂ 0

By Whom? SO POSWY  How Offen? MO
Who Reviews/Verifies Them? YAULGNAQ. FIEAOCOMY

| Is the bank reconciliation performed timely after the bank statement is received? g . [

Last Bank Reconciliation for Each Bank Account
Bank Account Date Performed Month Ending

35237123800 2j11z0149 AN VTN

Are reconciliations documented and available for review?

0

S E
O

Does the reconciled bank balance agree with the cash balance recorded in the
accounting records?

Deposit Protection

=B

Has the bank pledged adequate, eligible securities to protect town clerk deposits
that exceed FDIC insurance, if applicable?

B

Accountability

Is accountability (what the fown clerk owes) determined at the end of each month?

Does the accountability amount agree with the bank reconciliation and supporting
records?
Are unissued licenses and permits (e.g., dog llcenses) safeguarded?

Are revemes from town clerk fees comparable with those of previous years?

Ig Ooigy 0.

Financial Reporting

Are monthly reports and payments made timely to the supervisor?

Are monthly reports and payments made timely to other agencies?

ey [l =] gl e

I [ I P

Do reported amounts on monthly reports agree with cash receipts and
disbursements books?

See accompanylng Independent Accountant's Report on applymg Agreed-Upon Procedures.

- Dl\rlsinn of Locul Governmenr nnd Schonl Accounfablllfy 31 Qffice of the Stale Comptroller




Appendix D = Generai Recordkeeping Requirements for Town Clerks continued

Receivables
(if applicable, such as water rents)
Are receivable control accounts maintained?

g

O
SE™

Comment 1
(attached)

Is there indication that the receivable control accounts afe reconciled to the detail 0
subsidiary records?

Comments and Conclusions

OLE BEDONed WDManoN €o¢ adckenional
QAOUNCNTENON _OE e GHroud QALSTIONS ¢ AN
ONTNCLC. |

See accompanying Independent Accountant's Report on applying Agreed-Upon Procedures.




Appendix D — Town Clerk Comments to checklist

1. Receivables
¢ Per the Town Clerk, the Town does not have any receivables as they operate on a
cash basis. Therefore, this section of the checklist is not applicable.

See accompanying Independent Accountant’s Report on Applying Agreed-Upon Procedures.




Appendix E - Generdl Recordkeeping Requirements for Tax Collecting Officers continued

Checklist for Review of Tax Collecting Officer’s Records

[

Settlement

Is a copy of the collector’s or receiver’s settlement sheet available?

Have all settlement issues/concerns been adequately resolved?

8

Bank Accounts

-EL‘E A
(I (I

Is the bank account reconciled afier bank statements are received?

Last Bank Reconciliation for Each Bank Account:

Date Performed Z% \ I 208 Month Ending ( 00N 3 O00 H

Note: Tax collector’s bank account balance should be $0.00 at the beginning of
the collection period

Cash Receipts

Is the cash receipts journal maintained in a manner sufficient to identify the date
received, payer, tax account number, tax amount, interest amount and other
appropriate information?

Are deposits identified?

Are duplicate deposit slips kept?

Do deposit amounts agree with cash receipt amounts?

Are bank deposits timely or (for towns) within 24 hours of collection?

|§ O] d

Cash Disbursements

Are pre-numbered checks used for all disbursements other than petty cash?
| Are all checks signed by the tax collector or receiver?

Are canceled checks or check images returned with bank statements and
maintained on file?

O 8,

3

Deposit Protection

Has the bank pledged adequate, eligible securities to protect tax collector deposits
that exceed FDIC insurance protection, when applicable?

BRI R E N

O

See accompanying Independent Accountant's Report on applying Agreed-Upon Procedures.

Ofifice of the State Compiraller 34 : '-Divi:sion of I'.;:cu_i Gmi-nmqni'u_ﬁd _Sthopl.Accoi..lmi:_hﬂility: -




Appendix E ~ General Recordkeeping Requirements for Tax Collecting Officers continued

Financial Reporting

Are payments made at least weekly to the supervisor?

Are receipt forms issued by the supervisor to acknowledge collection?

Are payments made timely to the county treasorer?

OO |0

Accountability

8

Are penalties assessed/collected on late payments?

Is the total amount of penalties collected on overdue real property taxes
comparable with that collected in previous ysar(s)? Do the amounts look
reasonable?

O

Is the tax collector or receiver treating his/her own tax bills propetly, e.g.,
penalties, if required?

O

-

Are interest earnings remitted to the supervisor and/or the county as appropriate?
{Check county resolution for guidance.)

Are there significant safeguards for the protection of assets and cash, such as a safe

&y O &g, ZL_EZL,_E NN LN E

or locked file cabinet, offices with locks on the door, regular deposits of cash, etc,?

Comments and Conelusions
e grnened WRManoN Foc addional

Clocumenieci M CE G GUESTIINS o "Ne°
ACSWELL.

Comment 1
(attached)

See accompanylng Independent Accountant's Repott on applylng Agreed Upon Proceduree

olhce of the Sluic Cam pirolln,r




Appendix E — Tax Collector's Comments to checklist

1. Accountability _
» - Per the Tax Collector, the Town no longer receives interest earnings.

See accompanying Independent Accountant’s Report on Applying Agreed-Upon Procedures.




/12018 | Through [12/31/2018

- :: Jquice Ga'r.yz'l'\_/loore.

Date - [3/11/2019 | -

.. See abcdmpa:nyinjg lndépendeanCCountant's Reﬁdrt:on applying Ag:f'ee:d—Up;c}fh ;Procedu__res.

_ Appendices - 149




Annual Checklist for Review of Justice Court Records

Gash Recejpts Book

P Are pre-numbered receipt forms issued for all collections?
> Ara duplicate receipts kept for court records?
P Arorecelpts racorded up-to-date?

Last recorded receipt:

#1929 Date HZQ“E\ Amount * \AX. Q}

» I8 the receipt book maintained in @ manner to identify date raceived, payer and the amount of fines, fees,
bail and other categories of coligction?

P Are deposits idenfiffed?

»  Are duplicate deposit slips kept for court records?
(3

»

Ara deposits mada within 72 hours of collection (exclusive of Sundays and holidays)?
Are daposits recorded up-to-date?
Last recorded deposit:

Date \ ‘ f;\l 14 Amount* 212500

P Is the receipt book totalod and summarlzed at the end of sach manth?
Last Month Totaled and Summarized DELCNRes 200D

Cash Disbursements Book

» Are pra-numbered checks used for all dishursemgnts other than petty cash?

P Are all checks signed by the Justice? _

> Ara canceled checks {or check images) returned with bank statements and kept for court records?

»  Are checks recorded up-to-date?
Last recorded check:

# 10198 Date I]ZZI 19 Amount $41710.Q0
Bank Reconcillations

> Are bank accounts raconclled proimptly after bank statements are received?
Last Bank Recongiliation for Each Bank Account:

Date Performed_\ | 19 Month EndingDE(Ebe! 2 61
Additlonal Supporting Records

». s alist of bail maintained?
> Isarecord of uncollacted installment payments malntained?

See accompanying Independent Accountant's Report on applying Agreed-Upon Procedures.

Yes

NORSNASS AL AR

“~ AN

N

No

c 0 o ©
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Annual Checklist for Review of Justice Court Records

Dockets and Case Files

> Are separate dockets maintained for various classificafions of cases, such as Vehicle and Traffic, Criminal,
Civil and Smal} Claims? :

P Ara case filas maintained for all cases? If manual, an index Is an alphabetical list of cases with case num-
hers as a cross-refarence, This will asslst In locating cases since case fi les are ft led by disposiiion date.
If computerized, the index is maintained In the system and can be accessed at any time by name, ficket
number or address.

» Do dockets for disposad cases appear to be complate?
» Do dockets for disposed cases agree with amounts reported?

Cash Book Reconciliation

P s 1he cash book reconciled to the adjusted bankl balances at the end of each month?
» Does the cash book total agrae with the bank reconciliation and supporting informataion?

Last Cash Reconciliation:
Date Performed ‘| 1 |\% Month Ending OECCONSES ZO\D

to o Criminal J

P Are reports made timely to the Division of Crininal Justice Services?

P Has the court recelved any notices regarding late raporting?
If yes, why were the reports late and what corrective actions were taken?

0 Justice C

» | Are reports made timely to the Justice Court Fund?
Do reported amounts agree with docket dispositions and case files?
» Do reported amounts agree wlth cash receipt and disbursement hooks?

Last report submitted: Month Ending Y2|ZO1®  Date /)19 Amount™ L L5150

P Has the court received any notices regarding late reporting?
if yes, why were the reports late and what corrective actions were taken?

Yes No

S~

o

N

I N
é\ooo

See accompanying Independent Accountant's Report on applying Agreed-Upon Procedures.
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> Hae the court received: any notloes regarding pendlng cases? i : :E 8 3 o : / :
If ‘yes, why were the cases pendtng and what correct[ve aotlone ware taken, if any ' ' o

Note Cases over 60. days are ehgubte to be Scofﬂ awed TSLED sends a monthly Ilstlng of
pending cases fo the Courf. The court-should respond gither manually or electronically

to TSLED with the outoome of these pendmg 0ases. .

Comment 1

> Arareports fom TSLED {0 e court manianed and llized? e ehed)
“Last TSLED Report Avallable: Date-ONWOE, GV dicuoiHy o A
Note -Courts can access. reports on-line from TSLED at any time
> Howma'ny cases are shown aS' pehding in the last TSLED report? S%.tu“t ﬂ/ Eoi fq
> Dossthe oash book total agree wlth the bank raconcllfation and supportlng tnformatalon? v/ é(;trgn;ﬁ 2 dy.
. s the number of pendlng cases. reasonabte‘? c/ :

0 al
SEe_oFocned tnt‘nrmaﬂor\ ﬁ)rudotmomd dommm’mmo(\ (X S
Ccﬁom Ctuftﬁ’tbﬂt M"nb“ mnfvxpas -

See_oocorﬁpahying ind:ependentziﬂ\ccoon_t_ont's Report on:applyingf:Ag:reed-Upo:n ProCé_d;ures.f
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Appendlx 10 Annual Checkllst for

m /205173i = :f; Thn_sugﬁ 12/31/2018

. [Bonadio & Co, LLP

~ Date [3/11/2019

;25';::§See é.ccompanyir'ig Indt.e[:_)enc:ka'n:tf Accountant's Rej:iort on aﬁ:ﬁljing Agreed—Upfah:'Procedurzés.
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Annual Checklist for Review of Justice Court Records

Yes No
ecei

Are pre-numbered receipt forms issued for all collecfions?
Are duplicate receipts kept for court records?

Are racelpts recorded up-to-date?

Last recorded raceipt:

#1040 Date Hil‘lq Amount_* 2000

Is the receipt book maintained in a manner to identity date received, payer, and the amount of fines, fees,
bail and other categories of collection?

Yyy

A 4

Are deposits identified?
Are duplicate deposit slips kept for court records?

Are deposits made within 72 hours of coliection (exclusive of Sundays and holidays)?
Are deposits recorded up-to-date?
Last recorded deposit:
Date ] 2) 114 Amount * % 2113
P s the receipt book totaled and summarized at the end of sach month?
Last Month Totaled and Summarizedsyperaces 2018

Cash Disbursements Book

Yy vy

o
o

> Are pre-numbered checks used for ali disbursements ather than petty cash? e/ o
P Are all chacks signed by the Jusfice? e/ )
> Are canceled checks (or check Images) returnad with bank statements and kept for court records? e/ o
- Are checks racorded up-to-date? J a
Last recorded check:
# 10065 Date 1'332'1‘& Amount * 21,50
o iliation _
P Are bank accounts reconclled proimptly after bank statements are recaived? J )
Last Bank Reconcillation for Each Bank Account: _
Date Performed_\} 119 Month Ending DE0CHIbes 2618
ddl i ec
P Is alist of ball maintained? § )
[v]

» iz arecord of uncollected installment payments maintained?

See accompanying Independent Accountant’s Report on applying Agreed-Upon Procedures.
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Annual Checklist for Review of Justice Court Records

Yes No

Dockets and Case Files

» Are separate dockets maintained for various classifications of cases, such as Vehicle and Traffic, Criminal, - c/ o
Civll and Small Claims? ' :

> Are case files maintainad for all cases? If manual, an Index is an alphabeticat list of cases with case num- J o

bers as a cross-reference. This will assist in locating cases since case fl les are fi led by disposltion date.
If computerlzed, the index Is maintained in the system and can be accessed at any time by name, ticket
number or address.

» Do dockets for disposed cases appear to be complete?

NS

P> Do dochets for disposed cases agree with amounts reported? o
» Isthe cash book reconciled o the adjusted bank! batances at the end of each monih? j o

P Does the cash book total agree with the bank reconcliiation and supporting infarmataion?

Last Cash Reconciliation:
~ Date Performed_1{[1119 Month Ending Deetenoet Z0\%

> Are reports made timsly to the Division of Crininal Justics Services? J

»  Has the court raceived any notices regarding late reporiing?
If yos, why were the reports late and what corrective actions wers taken?

N

Reports to the Justice Court Fund

»  Arareports mada fimely fo the Justice Court Fund?
P Do reported amounts agree with docket disposiflons and case flles?

Do reported amounts agres with cash receipt and disbursement books?
Last report submitted: Month Ending 1 2)20t#  Date \ l q | 9 Amount®A,0711.00

»  Has the court received any notices regarding late reporting?
if yes, why wera the raports late and what corrective actions were taken?

o@\a\e\
@\000

See accompanying Independent Accountant's Report on applying Agreed-Upon Procedures.
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Yes No__””

b Hasthocourtrocojved anynotloes rogardingpendingcases‘? : :'3;5 . ; ;_'f;'é . P :: s/
i yes, why were the ceses pendrng and what correohvo aollons ware taken rf any " S L
Note Cases over 69 days are ellglble to. be Scoffi awed TSLED sends a monthly lrstmg of
pending cases to the Court. The court should respond either manually or olectmnrcally
to TSLED wrth the. outcome of these pending cases.
> A reports from TSLED to the court maintained and ulillzed? i | ' : | o | c(;:ttn;Tﬁ g;; 3
) Last TSLED Report Available: Date o0\ (;ma\la.br\\ - S o
- Note: _Courts_ can access reports on-_-lrne from TSLED at_any time.
> How many cases are shown as 'péndlng In the Iast TSLED' roport? ‘@5 \UO\ vy o o
> Does the oash book fotal agree with the bank reoonolliallon and supporting informataion? 0/ 0 (igﬂrr; Tﬁgg; o
o s the number of pending oaso_s_ roasonah!o_?_ _ r/ o - 8

g _H o |
SEL oﬁuomd m?urm(mwr\ r‘or aolclmtmcrl OID(,L/LmChTaﬂO(\
m’ (f‘ﬂom awwmm D “nr\“ an{rwoar




Appendix 10 — Justice Court Comments to checklist

1.

Reporting to Department of Motor Vehicles — TSLE&D Program

s The TSLE&D reports are available online.

» The TSLE&D report used by the Court Clerk does not have the number of cases pending
for more than 90 days reported as a separate item. The Court Clerk does receive a
report documenting such information, but it is only received once a year (in February).
The Court Clerk ran the report from February 2018 in order to obtain the number of
pending cases and subsequently ran the report for pending cases for last 60 days. The
difference between the two amounts is the number of cases pending more than 20 days.

o If cases are pending for an extended period of time, the Court will begin the process of
applying the Scoff Law or issuing warrants.

See accompanying Independent Accountant’s Report on Applying Agreed-Upon Procedures.




TOWN OF ALBION
FEBRUARY 2019
EXECUTIVE SUMMARY

BALANCE SHEET

+ Bank accounts were reconciled as of 2/28/2019.
¢ The Town has $2,819,464.16 in the bank.

REVENUES AND EXPENSES

REVENUES

o Total receipts for the month were: $77,467.42

o Major receipts were:
»  Traffic Diversion (4™ Qtr 2018): $10,133.33
= Charter Comm. Franchise Fee: $11,391.71
=  Water Sales — $35,650.99
= Sewer Sales $11,254.52
* Justice (January) - $6,226.50
=  Town Clerk fees (January) - $994.68
» Qrleans Cty Fcon Dev PILOT: $459.98
= QOther Receipts - $388.30

EXPENSES
Expenditures through February on average should equal 16.67% of the annual budget.

General Fund Townwide:

o Year to date expenses are $156,211 compared to the annual budget of $687,222 or 22,73% of
the budget.

General Fund Outside Village:

o Year to date expenses are $23,712 compared to the annual budget of $128,087 or 18.51% of
the budget.

Highway Townwide:
o Yearto date expenses are $217,137 compared to the annual budget of $678,393 or 32.01% of
the annual budget

Highway Qutside Village:

o Year to date expenses are 59,901 compared to the annual budget of $190,847 or 5.19% of the
budget.

Prepared by EFPR Solutions LLC
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