March 9, 2020
Town of Albion Regular Board Meeting

Agenda:
1. Call Meeting to Order
Pledge of Allegiance
Exit Message
FYI: Remind residents to sign attendance sheet
Roll Call
Public Comment
Motion to approve the agenda

Motion to approve the minutes of the February 10" meeting.
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Resolution to approve the vouchers
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. Strawberry Festival
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. Amend Chapter 9 — Cash Disbursement Policy
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. Add Chapter 10 - Wire transfer and online banking policy to Town Code
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. Resolution accepting the audit of the Town Clerk, Tax Receiver and Court Clerk

. Bids — Trailer — Michael Neidert
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. Bids - MbWing — Michael Neidert

. Town hall roof over administrative offices — Daniel Strong
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. Alarm Devices Law — Daniel Strong
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. Executive Session
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March 9, 2020

Albion Town Board regular meeting held in the Town hall, 3665 Clarendon Rd.
Meeting called to order at 5:00 pm.
Pledge of Allegiance was said and the exit message was given.

Present were Councilperson Matthew Passarell, Supervisor Richard Remley, Councilperson Terry Wilbert and
Councilperson Arnold Allen. Absent was Councilperson Darlene Benton.

Supervisor Richard Remley: | need a motion to approve the agenda.

Motion was made by Councilperson Matthew Passarell and was seconded by Councilperson Terry Wilbert
approving the agenda with the addition of COVA, Hazardous Mitigation and mandatory training and the deletion of
executive session. Motion carried by the following vote: '

Counciiperson Darlene Benton, absent Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson Terry Wilbert, aye

Councilperson Arnold Allen, aye

Supervisor Richard Remley: | need a motion to approve the minutes.

Motion was made by Councilperson Arnold Allen and was seconded by Councilperson Matthew Passareil
approving the minutes of the February 10" meeting as published and submitted. Motion carried by the following
vote:

Councilperson Darlene Benton, absent Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson Terry Wilbert, aye
Councilperson Arnoid Allen, aye

Supervisor Richard Remley: [ need a resolution for the vouchers.

Resolution #50 Payment of Claims
Whereas, the following are against the Town:
General, Highway, Water & Sewer 83-127 $ 56,949.15
Motion was made by Councilperson Matthew Passarell and was seconded by Councilperson Arnold Allen
authorizing the payment of the above listed claims. Resolution duly adopted by the following vote:
Councilperson Darlene Benton, absent Councilperson Matthew Passarell, aye
Supervisor Richard Remley, aye Councilperson Terry Wilbert, aye
Councilperson Arnold Allen, aye

Supervisor Richard Remley: | need a resolution to accept the audit.

Resolution #51 Audit of the Town Clerk, Tax Receiver and Court Clerk

Motion was made by Councilperson Terry Wilbert and was seconded by Councilperson Matthew Passarell
authorizing the acceptance of the audit of the Town Clerk, Tax Receiver and Court Clerk as submitted by the Bonadio
& Company, LLP. Resolution duly adopted by the following vote:

Councilperson Darlene Benton, absent Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson Terry Wilbert, aye

Councilperson Arnold Allen, aye

Supervisor Richard Remley: | need a motion to award the trailer bid.




Motion was made by Councilperson Arnold Allen and was seconded by Councilperson Matthew Passarell
authorizing the award of the tilt bed trailer to JPR Trailer in the amount of $10,972.00. Motion carried by the
following vote:

Councilperson Darlene Benton, absent Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson Terry Wilbert, aye

Councilperson Arnold Allen, aye

Supervisor Richard Remley: | need a motion to award mowing bid.

Motion was made by Councilperson Matthew Passarell and was seconded by Councilperson Terry Wilbert
authorizing the award of the mowing bid to Andy Morrison in the amount of $7500.00 for the 2020 lawn mowing of
the Town cemeteries, town hall and town ball field Motion carried by the fellowing vote:

Councilperson Darlene Benton, absent Councilperson Matthew Passarell, aye
Supervisor Richard Remley, aye Councilperson Terry Wilbert, aye
Councilperson Arnold Allen, aye

Supervisor Richard Remley: | need a resolution accepting the proposal from MRB.

Resolution #52 Professional Service Agreement — Town Hall Roof Replacement

The agreement in its entirety is hereby filed with and made a part of these minutes.

Motion was made by Councilperson Arnold Allen and was seconded by Councilperson Terry Wilbert
authorizing Supervisor Richard Remley to execute the agreement with MRB Group. Resclution duly adopted by the
following vote:

Councilperson Darlene Benton, absent Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson Terry Wilbert, aye

Councilperson Arnold Allen, aye

Supervisor Richard Remley: | need a mation to close.

Motion was made by Councilperson Matthew Passarell and was seconded by Councilperson Terry Wilbert
authorizing the close of the meeting at 5:41 pm. Motion carried by the following vote:

Councilperson Darlene Benton, absent Councilperson Matthew Passarell, aye

Supervisor Richard Remley, aye Councilperson Terry Wilbert, aye

Councilperson Arnold Allen, aye




03/02/2020 Clerk’s Monthiy Report Page 1
February 01, 2020 - Fehruary 29, 2020

Account# Account Description Fee Description Qty Local Share

A1255 Ma. Lic. Marriage Licensing Fee 2 35.00

Misc. Feas Cert. Copies - Death 31 310.00

Cert. Copies - Marriage 6 60.00

Genealogy Search 1 6.00

Sub-Total: $411.00

A2544 Dog Licensing Female, Spayed 25 22500

Female, Unspayed 2 34.00

Male, Neutered 19 171.00

MMale, Unneutered 3 51.00

Sub-Total: $481.00

B1560 Building Permits Building Permits 1 300.00

Sub-Total: $300.00

Total Local Shares Remitted: $1,192.00

Amount paid to:  NYS Ag. & Markets for spay/neuter program £6.00

Amount paid to:  State Health Dept. For Marriage Licenses 45,00

Total State, County & Local Revenues: $1,296.00 Total Non-Local Revenues: $104.00

To the Supervisor:

Pursuant to Section 27, Sub 1, of the Town Law, | hereby certify that the foregoing is a full and true statement of all fees and monies received by
me, Sarah M, Basinait, Town Clerk, Town of Albion during the period stated above, in connection with my office, excepting only such fees and

monies, the application of which are otherwise provided for by law.

Supervisor Date

Town Clerk

Date




Monthlv Report Februarv 2020

' Plow 22x Salt 22x

Read Meters/Pits g

Repair plow turn arounds

Flush dead endé

Repl.a:c.e. -sec_ufﬂ;f outdoor li_ghté
I:ﬁéfall smoke and 602 detectors
Trim trees

Road sign survey

Repair hydrant hit

256 regen issue

253 wiper motor and arm assembly
'Loadei; fuel pump and filters
Yellow shop floor 11nes (paint)
Mini ?éj)«.:icavaitlorg Tear strobes
Pgtcﬁzpot holesg;:.

Hydrant markers 31A

‘Mike, Joe, Wayne Water seminar Batavia

Communications: DSNY exﬁavator recert., Munzert, ﬁrater J éck We’léii
training 2020, Assemblyman Hawley, DOT gign talk Mowmg blds Traller
bids, Gelco (hydrant), Tracey Road (Western Star), '




§9 1. Appllcabllltv

The cash disbursement procedure applles to reim bursement for all tvpes of expenses mcurred for or on
the behalf of the Town of Albion {e.g. equipment, materials, maintenance servlces, offlce supplles .

]travel trammg, professmnal membershm,and consumables) Lo S S

§ 9 2. Purpose

" The purpose of thls pollcy is to provlde a narratlve o‘f the cash dlsbursement

§9-3, Respanmblllt\; for admlmstratlon - ' :
A, Department heads shall ensure that the procedure set forth in th|s pollcy is followed by thelr

_ B The Town of Alb|on Pohcv Commlttee shall maintain this pollcy

. §9-4, Relatlon to purchasmg pollcy 2 -

S This procedure supports Purchasmg Policy, Town-of-Mpion-Ne-65.0100, -

| .:.§9 5. Procedure.

‘A Invoices go tothe department head. o

' B The H|ghwav Department is in° charge of |ts own pu rchases Thev get sl|p5 and brmg them back to the

' pohcv Sl|ps for purchases under $500 are taken to the Superintendent who authorlzes the voucher for

payment. The Board liaison coordinates all Iarger expend|tures

C The appomted Bookkeeper VEI'IerS that. purchasmg procedures have been followed verlﬁes recelpt of
' goods and services, and ver|f|es the mathemahcal accuram,r of the invoices. '

"D The'CIerk or Deputv Clerk' p'repares c'Iaim vouchers, numbers the claim vouchers ::enters th'e::claim

listing to the Town Board for approval

[ Authonzed prepavs mclude ut|I|tres, medlcal insurance; and postage. These invoices are forwarded on

aclaim voucher to St—lohn—Baldwm—(—S:l-B} the accounting firm, who processes the check forthe
Supervisor's approval before Town Board approval. These cla|m vouchers are: mcluded on’ the followmg

month s abstract

. H 5B The 'accounting firm mails the checks and vouchers to the Supervisor who aligns the checks'With

the abstract, signs the checks, and returns them to the Clerk or Deputy Clerk, who then stampsand
mails the checks. The list returned by $8 the accounting firm'is called "Disbursements by Account” and *: -
the total equals the amount on the list sent to 8 the accounting firm, -




1. Bank statements are mailed directly to the Town. S48 The accounting firm prepares bank
“reconciliations using on<line services. The Supervisor verifies the bank reconciliations prepared by SIB
:;the accounting firm by comparing monthly reports to the ba nk statements and the reconcmatlon
;;prepared by $iB the accountmg firm.




Chapter 10 — Wire Transfers and Online Banking Policy
PURPOSE

The Town Board of the Town of Albion recognizes the use of various electronic banking transactions
including wire transfers and online banking activity as a faster, easier, and more efficient substitute
for paper transactions, The purpose of this policy is to provide a framework of procedures, authorized
by the Town Board, in order to ensure the proper protocols are followed for all online banking
activity. This policy will outline what online banking activities and electronic funds transactions the
Town of Albion may engage in, and the responsibilities of certain individuals in order to establish a
segregation of duties.

POLICY

Electronic banking uses computer and electronic technology to streamline the processing and
recording of receipts and disbursements, while reducing the cost of processing these transactions,
Receipts, disbursements and transfers in proper circumstances can be processed via electronic funds
transfer (EFT) services, whether transferring funds from a savings to a checking account at the same
bank, or making a payment to a vendor’s bank across the country. Internal controls, such as written
policies and procedures, authorizations, segregation of duties and monitoring.

The Town Board hereby authorizes the Town Supervisor or Town Cleik, to engage in electronic
banking in accordance with all applicable laws and regulations including General Municipal Law
Section 5-a authorizing the use of electronic or wire transfers and in conformity with the guidelines
established by this policy. The Clerk (Town) is hereby authorized to initiate wire transfers when
appropriate based on approval by the Town Supervisor. The Town Supervisor is hereby directed to
receive notice and review such wire transfers for confirmation of authorization. -

The Town Board also recognizes that most banking institutions no longer provide cancelled paper
checks to their customers, but instead offer an electronic image obtained online. As such, the Town
Beard authorizes the acceptance of these electronic images in lieu of cancelled checks in accordance
with General Municipal Law Section 99-b(2).

SCOPE

Electronic banking activities will be used for, but not limited, to the following;

1. Online banking services (reviewing account balances, retrieving bank statements, downloading
copies of cancelled checks, making stop payment orders, etc.)

2. Electronic depositing of checks received

3. Pre-authorized debit payments

4, ACH vendor payments

5. EFT or wire transfers

6. Electronic Federal Tax Payment System {EFTPS)

7. Electronic State Tax Payment System {Prompt Tax)




SAFEGUARDS

All electronic fund transfers shall be reviewed by the Clerk (Town) who reviews the bank
statements. The Supervisor and/or the Town Clerk shall be responsible for initiating transfers,
from their respective accounts. The Town of Albion’s auditing firm (EFPR Solutions) shall
provide monthly reconciliation and review in order to provide safeguards relating to separation
of duties. All banking transactions for the Town will be conducted on a secure computer.

The Town Supervisor shall be responsible to ensure that employees with electronic access to
bank accounts who leave Town employment are properly removed from the accounts, effective
with the termination of employment. In the case of the Town Supervisor not being able to
perform his or her duties the Deputy Town Supervisor shall be responsible. If the Town
Supervisor leaves employment by the Town of Albion or is unable to perform the required
access limitations, then the Town Board may choose to restrict access for the person who is no
longer employed by the Town.

MONITORING

The Town Board is responsible for implementing adequate internal controls for each of the
electronic banking methods utilized. An effective internal control system includes, but is not
limited to, segregation of duties, propet authorization, and adequate documentation for all
electronic transactions. As such, the Town Board of the Town of Albion authorizes the Town
Supervisor and Town Clerk to serve as a sub-user for the Town’s Online Banking Activity for all
accounts for the purpose of receipt of alerts of all wire transfers, and in order to view all online
banking activity. The Town Supervisor is directed to cause to be received by the accounting
firm, an automatic alert for all wire transfers associated with Town accounts. The accounting
firm should present any findings of concern or questions directly to the Town Board.




Report of the 2019 Strawberry Festival Committee
| ‘March 9, 2020

The Albion Rotary Strawberry Festiva! Committee would like to report that through the
generous support of sponsors, service clubs, Vlllage of Albion and the Town of Albion , the 2019
Albion Rotary Strawberry Festwal Festival was a great success.

The entertainment by eleven musical groups was performed at four venues: The Food Court

- West Tent The. Food Court East Tent The Courthouse Tent and The Main Street Tent at a total

cost of $4666.00. :

The Courthouse lawn had eight\; crafters and Main St and State Street had thil"t\/ three business
-and information booths The Food Court had over twentv food vendors W|th the addition of

. Food Trucks this year. : '
The Ace Demo Tent at the Fun Center had drum demonstratlons _

face painting, balloon animal fabrlcatmg and Mr. Scribbles doing his art work

" The fun center had bounce houses; | Got It and games supplied by Community Action and run

by volunteers from Iroquis Job Corps. The Mini Train transported riders from the Fun Center to
‘the Court house. The Shuttle, from the Communlty Actlon prowded transportatlon to the

~ Platt St. parkmg fot.

The Turtle Race , the Festival’s fund ralser, raised $1294 after giving $1000 in cash prizes.

* The Saturday Parade is our single most costly part of the Festival. This year with a cost of
$6155, there were ten marching bands which attracted large crowds of spectators from the
start of the parade at the Alblon ngh Schooi ,down Main St. past the podlum and ending at
Bank St.

The Bidleman sponsored Cruism had fi fty partlcipants who recewed dash plagues.

The Festival Committee this year, involved the Albion Central School students in providing the
- artwork for the 100 years celebration of the Lift bridge theme and Royalty for the parade.
This year, the committee brought back the Fish Pond as a kid favorlte For on!y a dollar the
child could have the experience of catchmg alive trout. -

The Albion Rotary Strawberry Festival could not continue year after year without the
sponsorship of the communlty busmesses, semce clubs; Vlllage of Alblon and the generous
support of the Town of Alb:on

_Submltted _
Donald W. Blshop,lr _ :
_ Chalrman of the 2019 Alblon Rotary Strawberry Festlvai
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_ Independent Accountant’s Report ‘

- On Applying Agreed-Upon Procedures
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Year Ended Dec%m!:_e&?ﬁ?ﬂlﬁl
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To the Town Board ofthe o
Town'of Albion, New Yohk-:' i

' _-....-partles) on selected f|nanC|aI transactmns and on the processes: of the ?e?ai"tments -
" for the year ended December 31, 2019. ‘Management of th’fé\TDWn is| dponmbie for
the Town s and’ the Departments compllance W|th those\f'fre\q\urements The-

' -_-.Iustlce'Court
Procedure #1-- :
Document our understandlng o ‘the lnternal accountmg controls over the
procedures for handllng cash and recordmg transactions through dlscussmns with
the Court Clerk. )i :

_ ;_;:fFlndings _
:jProcedure performed\:wthoﬁt exceptlon G
Wt e

Loy

_uFmdings - . 'Z.i-';;

L L : :‘-;;*}

- supporting documentatlon

Findings

Procedure perfofmed without exceptlon for Justice Fuller’s disbursements and both
Justices receipts. Of the 10 disbursements selected for Justice Moore, one:instance
rélated to a sealed case file which’ the Town would not provide to complete | files. As

--such, we were unable to perform the procedures.telated to that file. The remaining -
disbursements for Justice Moore agreed to supportmg documentatlon wnthout_ :

..... exceptlon ':::":: Lo

Justice’s fine and bail accounts for the year ended December 31, 2019 and agree to'




g_pmcedurefm o : T L ' B S
Obtam the ball account balances of both justlces as of the year ended December 31, 2019 and trace to

Fmdmgs
S Procedure performed W|thout exceptlon S S
Town Clerk
Procedure #1

a. ‘The cash’ recelpts journal isup to date and maintained ina- ma:

received, pavyer, purpose and that the amounts received are refer ced to subsidiary receipt
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e.- Deposits. are taken to the bank and recorded tlmely, with t|mely defined as no later than the

' fgthrrd business day after $250 has been co!lecte

I |

d; based on a random samp!e of 5 depos:ts

.-Fmdmgs : .
. a-d. Procedures performed wnthout‘éx- p-on R :
e, During our procedures we noted that ohe deposit was not made W|thm three busmess days of

;EFmdlngs
: Procedure\' el

Procedure #3\ A : -
For the caih disbursements process, determme whether:

amounts disbursed either individually or ‘totals referenced to abstracts or payroll
Pre-numbered check stock is used for disbursements.

Obtain a haphazard sample of 5 checks to ensure they are signed by the Town Clerk
Cancelled chiecks or check images:are returned with bank statements and maintained on file.
e. Unused checks are properly controlled {blank check stock).

Ve _Checks are recorded i inthe dlsbursementSJournal and are up to date.

' Fmdmgs . L o
- oaf Procedures performed without exception o

. @a. T as \ dlsbursements journal is up-to date and malntamed in a ‘manner that |dentif:es




: :Procedure #1

: Findlngs SR
" Procedure performed W|thout exceptlon

Ftndlngs
Procédure performed W|thout exception

;TaxCoI!ector S rr'jj'

a.

-Obtaln a sample of 5 checks to ensure they are signed by the Tax Collector L
Cancelled checks or checki |mages are returned Wlth bank statements and ma:ntalned on flle I

:;_F_indings i.' .
a-d. Procedures performed wrthout exceptlon




' Thas agreed upon procedures engagement was conducted in accordance wrth attestation standards

established by the Amencan Instltute of Certlfled Publrc Accountants We were not engaged to and dzd

_ i conclu5|on re5pect|\rely, on comphance with the -above agreed upon procedures Accordmgly, we do

B L. not express such an oplnlon or conclusion. Had we performed additional procedures, .other matters.
might have come to our- attentron that would have been reported to you. :

:.ﬁjf:;; . State Office of the State Comptroller and the Departments and is not mtended to be. and should: not
- used bv arlyone other than those specrfled partles '




Ap'pendl'x 10' Annual Chec'kl'lst for :

1/1/2019




hRecel ts BOOI( :..:';;.. .::__::_::...

. .» Arereceipts recorded up-to-date? . -

e A deposits made wllhin 72 hours of collectlon (excluswe of Sundays and hondays]? L
> Aredeposils recorded up-lo-date? - - SERPNE

:::-5:" Cash: Dlsbursements Book

™ pre- numbered checks used for all dlsbursements ot er,:tha/n petty cagh? L L :{,

» Are.pre- numbered recelpt forms |ssued for all col!ectlcns’?
. Are duplicate receipts kept for court records? ST

¥

Last recorded receipt: G B S
# 17688 Date_ 2f27120 Amount_$§9__

bail and other categorles of oollect:on’?

> Are deposﬂs lﬁentlf ed?

Last recorded depos;t - S
- Date _2/14/20 - Amount__$930
> Is the recelpt book totaled and summarized at the end of each momt}?

> Areal checks signed by the Justice? o i R g,
» - Are canceled checks (or chack lmeges) retu" ed wlth 2?
» _Are checks recorded up-to-date? Lo oo e

Last recorded check: i, [ iy
# 1116 . Date 2!25!20"‘-’

Last Bank"Reconc:f;at;on for Each Bank Account: .

b Are bank ageoudts,recontlied proimptly after bank statements are reoewed'-’ L ROt i t/ o

Month Ending Mm




» Are separate dockets mamtamed for vanous classn” catlons of cases, such as Vehlc!e and Traff ic, Cnminat
-+ Civitand Small Claims? - ' :

- > Are case files maintained for all cases'? [f manual, an mdex is an alphabetlcal lstof cases wlth case num:
- bers as a cross reference Thls WI|| assmt in Iocatmg cases since case fi Ies are fi Ied by d|sposmon date

' number or acldress
EDo dockets for dlsposed cases appear to be cumplete?

C Last Cash Reconcmatfon ' ) b _f o o R
- Date Performed: 21020 - Month Ending .January_2020
o S+ S T
» -Are reports made timely to the Divisionof CrlninaI‘Justlce Sewlces'? S S rs;/ o
~ p -Has the court received any notices regaraing Iate repumng? : oo Q/
« 0 Ifyes, why were the reports Iate_and what correctwe ‘Actions were taken'? : R o Lo SN
. . : ks i !f :

> iAre reports, made tlmely to the JUSHGB Court Fund? ' R B K o 3(;/ SO
» Do rape 'rtecl!“fnounts agree with docket dispositions and case files? R \/ o
- Do repor amoumsagreewith cash receipt and disbursement books? :: - SR w/ S -
- Lasty nort subritted: Month Ending January 2020 Date _ 2110120 Amount $5,991 U T .
Haés the: court‘recewed any nofices regarding late réporting?. . Coen o e o/

' “k If yes thy we e the reporls Iate and what correclwe actlons ware taken”

*;;i:'? 7-{;::'5 “ Appendfces 151




> Has the court received e\nyr notices regardlng pendmg cases? o
) yes why were lhe cases pendlng and what correctlve actlons were taken |f any

Note: Cases over 60 days are eligible to-be Scoffl awed. TSLED sends a monthly listing of
pending cases fo the Court: The court should:respond either- manually or eIectronlcally rf
to TSLED with 1he outcome of. these pendmg cases.. :

Note: Courts_can_ acces_s: roports _on-:l_lne from TSLED._at_any time.

b How many £ases are shown as pendlng in the last TSLED report? 3 562 [

A,

A
!

R

_ : o How. many cases are shown as pendmg for more than 90 daYs’P 6, 370 '3
~ e Whatactions have been taken fo dlspose of these cases? &b - ©
See comment 1 attached ' &




Annual Checkl'lst for -

Appendix 10— Ann
Rev1ew of Justlce Court Records

Name of Justice: . - [Justicé:JosephiFuller

Rewew Performed\B" \

[Bonadio 8 Co. LLP_| Date | 2/27/2020

e 3 i o L8 o A Appendfces 749




" Cash Receipts Book

- Are pre- numhered recelpt forms issued for afl co!lect:ons‘7
Ne dupllcate recelpts kept for court reccrds? T

.

L ast recorded :ﬁe_cefpt.. R
# 148397 . pate 2127120 . o Amount $65

P |s.the receipt book maintained i ina manner to identify date recewed payer and the amount ofr nes fees
-+ -bail and othercategones of collection? - o R

Are deposﬂs |dent|r ed?

>

> .
> Are. deposﬁs made Wllhfn 72 hours of collection (excluswe of Sundays and hohdays}? o
> o

Are deposits recorded up-to-date? - ST ST o
Last recorded depos.'t : S i
- ::: Date __pn40 - Amount $874 it
s the fecelpt book totaled. and summarized at the end'of each month? o
o..
0
. O
P.. Ave checks, remrded up-to-date? O A B 0
Last recorded check: . ¢ .
#1003 - Dat‘féf-"“” ..........
> Are bank aooauqts reconclled profmptly after bank statements are recewed'? B . t/ s o

Last Bank Reconc:hat‘ton for Each Bank Accoum‘

See accompanymg Independent Accountants Report on Applymg Agreed Upon Procedures.

150 = Justice Court Handbook | 10"




P Are case fi files maintained:for all cases‘? If manual an index is an alphabehcal Ilst of cases wnth case n_um_-

' Annual Chééklistjfor Review of Justice Court Records

Civil and Small Claims? "

“number or address
» Do dockets for disposed cases appear to be complete‘?
» Do dockets for dlsposed cases agree Wlth amounts reported'?

0. .
.
Last Cash Reconcmatfon """
Date Performed, 2!10!20 ------
> Are reports made timely to the Divisi h Cnnlna ustlce Sennces? i c \;/ - :/
» :Has the court received any hofices regarall%g Iaﬁe repomng'J _— Lo : oo
- Ifyes; why wers the repons |ate:and’ What‘oorreclwe actions were taken?__- L SN o
> ;Are reports made timely to the Justice Court Fund? . '-5: : B : f o
» Do reported\“amounfs agree with docket dispositions and case files? . o o o o
' Do reponed amoums agree with-eash receipt and disbursement books? ..~ RS \/ o
S Last reportsubmitted Month Ending January 2020 Date _2/10120 Amount $1,362 . J '
- Hds & coultrecelved any notices regarding late reporting? S BT o i
I S;es, 'luhy wel‘e tha repoﬂs tate and what corrective actions were taken? 3 S 3
See accompanymg [ndependent_A_c_;count_'ql_nt_‘_s Report on Applymg Agreed Upon Procedure_s_ 3




|
....... !
> Hasthe courl received any notices regarding pendfrﬁg '{:aises’-‘ ST e
If yes, why were the cases pendmg and what corrective achons were taken, |f any
" Note: Cases over 60 days are eligible to be Scoffl awed: TSLED sends a monthly listing of
: pending cases fo.the Court. The court should respond either manually or eieclronlcally ((
~to TSLED with the outcome of these per_a_dm_g cases__ R N
» Are reports from TSLED to the court ma_lnta_lnad and uhllzed'? ________________
o o (attached)__ _
"o s the number of pending cases reasonable? z S \P/ o
“& How many cases are shown as pending for more than 90 days? 6 8?0‘-'? ' R - o oL _
e Whatacllonshavebeentakentodlsposeofthesecases'? g po S B pee
Seecomment1attached ' g ; ' c co . S
.E

752 Justice Court Handbook L _12':: '



- ;;-- The TSLE&D reports are avaliab[e onllne B
» The TSLE&D report used by.the Court Clerk does not have the number of cases. pendmg for £
' more than 90 days reported as a separate |tem The Court Clerk does recewe a repo?‘t "
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...... .. March 9, 2020

F: Richard Remley

TownSuperwsor T | T e

S 3665 Clarendon Road . RS
S E ;AIbton,NewYork14411 o

. these funds should be rémitted back to the mdl\ﬂduals contmue to be held or be
e turned ?versto thefTown as unclaimed bail.
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March'5, 2020 |

. WWW. mrbgroup com

Englneerlng, Archlieciure, SUrveying, D. P C

‘Superviser F: Richard Remiey

~ and Town Board Members

Town of Albion
_'3665 Clorendon Rood

Alblon, New York 1441 l

& AI.BION TOWN HAI.L ROOF REPLACEMENT

PROPOSAL FOR PROFESSIONAL SERV[CES

Deor D|ok ond Town Board Members

removol of ’rhe omshng Iower roofsys’rem ond replooemeh’rwﬁh o new membrone roofmg

_ _sysiem for fhe Alblon Town Ho]l e

o We hove" beon requested fo provlde on"Archltec’rurol Serv;oes proposol for
= replooernenf of the Albion Town HoII Iower roof (on the wes’r s:de of ’fho buddlng]

. :We hove recenﬂy visﬁed ’rhe emshng Town Hall wl’rh Don Sfrong, Code
- Enforcement Officer fo review the existing conditions and better undersfond ihe

. 'objeohves for 'H"HS proposed roof replocemen’r pI‘OJeCT

.Tho exqs’nng roof cons:s’rs of ospholi rolfed rooﬂng fho’r hos exoeeded n‘s usefu! lfe

wand there dre leaks into the ‘building,: espeuo!ly during winter cohditions- fice

: buﬂdup) The condition of the undorloymen’r {roof sheathing and insulation) dnd .
additional loyers of rooﬂng underneofh are: Unknown and nof wsﬂole at ihe time of

: our visit,

The roof replacement scope does not mo[udo tho Upper roof oreo generolly over

: ’rhe Town Highway Deportmenf por’non of ’rho buﬁdmg

- Scope of Semces ond Compensoﬂon

The foIIowmg soope of work ond ossooio’reol fee represenfs our unders’rondlng of
’rhe ’rosks roqmred fo oocomphsh the objechves of 1hls pro;eoi‘ _

"Tihe Culver Road Armory - 145 Cuiver Road, Sulte 140, Rochester, NY 14620 - S85.381-9250; FAX 565-351-1008
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Supervrsor Remiey and Town Bocrrd Members
RE: ALBION TOWN HAI.I. ROOFPROJECT . -

* Mdirch 8, 2020

A Demgn Phase Services

: 10 Prewde Q pre bld opmton of probeble cosrs.
Design Phase Services Fee (Lump Sum) ssisig

..."Biddmg Phase Services .

Recelve end revlew exm‘mg Town- prowded plo ris, s’rudies, repoﬁs, e’rc

1.
2 Venfy vr5|b]e cendmon of the exm’rrng roof L A
3 Evc:rluc:fe design options with fhe Town .t
4, Prepare a NYS Buﬂdlng Code Revrew cmd NYS Energy Cede Rewew
I"5. 'De’rcﬂi the new rooﬂng sysfem, soffﬁs, fesc:e, ¢ 're;negesysfem, fleshlng, cmd‘ :
. roofpeneirehens o Ly AARAPEESRIENS
) 6I_._'v'Prepere Demohﬂon Pldns end Notes K R e
}'...‘SIL_.G.Prowde fﬁr-}czl Cor}efrucfren Documem‘s (elenﬁs. crrad spemfrecr’rloes) suff C|em‘.-..:"::
. for publlc: b|dding
9 Coordma’re WITh z‘he Town ahd. ’rhe bur]ding depcrr’rm_en_’r end respond fo

'-rewew commem‘s, c:s required fc‘: assist wﬁh |ssucmce of d buﬂdmg perml’r

rdlne’re end cn‘iend a Pre'_b d_ me = hng end prepere meefmg summcery

.Respond fo Cen’rrec:’ror 'S Requesa‘ for Informciﬂen (RFIs}
. Prepcxre eddenda, |f required

| 'Tebulete b|d resuh‘s cmd prepere a brd summary

Prepcnre a Ne’nce-of—ch:rd and Cons’rruc’rion Agreemen’r for execu’non

Solrcn from the Con’rrorc’ror ihe requrred performence omd puymen’r bonds

and lnsurunce documen’re’nen

B.'ddmg Phase Fee (Lump Sum) » ; . rerpssin st ..$4,480.00

L SR

' PcrgeQ

i e e

.§13,360.00,

HERE N st




1.

Supervisor Remley and Town Board Members
RE: ALBION ToWN HALL ROOF PROJECT

l W OW | e W—‘-‘?éﬁ%?g;ﬁi_'

: 'C-.'- Cons’rrucﬂon Admimsimﬂon Services

Schedule ond coordlnoi'e a Pre Consfruoflon mee’rmg ond preporo

-. mee’ring summory ond olls‘rrlbuie ’ro oll poriles

Aﬂend sﬂo vIsi’rs To revnew progress wh|ch w:l! coincade wfrh cons’rruohon '
progress meetings [2) durmg The SiX:{6). week consfruoﬂon schedule

. Rowew ond process fhe followmg documon’rohon during cons%ruc‘rion for

each con’rroc:r
“Product Submiﬁols
. Shop Drawlngs
- RF's/Clarifications
ConfrocforSoheduIe )
: PoyApplloo’rlons N
Chonge Orders Rewew/Processzng

'5“-:9-'??%-"55510'- P

_Coiléo’r ond moin’rozn cerhﬁoo’res, oporo’rzon onol mozn’renonoe monuois' - -

Receive and. rewew Noﬁoe of Subsfonhof Complehon ond prepare fmo]
| punch Ilst at Subston‘t:ol 'Compleﬂo'n';
& Findlwalk through and Project Closeout, .
| ;3__ -Consfrucﬂon Adm:msfraﬁon Fee (Lump Sum) §5,960 o ..
" 'Tofal Fee (lump Sur) . ..... $23 §00.00

o -The cosf figures shown. oboVerepresenfour!ump sum fee boseo' on the 2020, hourly:_ &
“ratés ognenﬂy in effect. Any aelditiondl work: beyond this- fee and oufs:o‘e the -
scope of: this: proposo! will be reviewed with the Owner. MRB' Group shall submn‘_,.- o
monthly stafements for services rendered dunng each r'nvofcmg period based op * -
- the efforts pétformed durrng fhof ,oenod MRB Group Sfondord Rofes ore subjec’r-
-1o onnuo[ odjusimem‘ _ S

Addiﬂonol Serwc es.

The followmg lfoms are nof lncluded in ’rhe above listed basic Scope of Sorwoes

and Compensation, but con be provided at our standard hourly ratés, upon ’rho?
Town 5 oufhonzoﬂon

1'..

_Permit or license fees or laboratory testing fees.




' consiruchon Thcn‘ requwes eddmondl s’rrucfurdl englneering

A Any deslgn or anes’rlgu’rlve services below ihe roof deck

o 5 Mechemccl Electrlcel or PIumb1ng Englneeﬂthervlces -

- FU" or per’r ’rlme c:ons’rruc:ilon observcxhon serwces

. \'-

- 8_,,' - Work no’r essocm’red w:’fh or beyend the extem‘ of 'the scope of work: .

ouﬂlned above

. IV ..___:.:Commencemeni' of Work . .- . S o

| ‘---_;Upon rec:elpf of ’rhe signed proposca! MRB Greup W||| beg!n work on ’rhe scepe of -

"o serv:ces R

. 'smndard Terms ahd Condiﬂons -

= : o JcamesJ Obersf PE LEED AP .
_Senlor Pl’OjeCi’ Meneger __ o Vlce Pres;denf/COO

Cer A'chchmen’r Terms

Supervisor Remley and Town Board Members
RE: ALBION Town HALL ROOF PRO.IECT




Supervisor Reniléy and Town Board Members
* . RE: ALBION Town HALL ROOF PROJECT
v, Maich 5,200




Supervisor Remlay and Town Board Members

‘ group : .. R : . o L Pogeé

" MRB GROUP ENGINEERING, ARCHITECTURE, SURVEYING, D.P.C.
* AGREEMENT FOR FROFESSIONAL SERVICES
STANDARD TERMS AND CONDITIONS .+ +' > iix =

. TERM[NATION

| 'This Agreemen’r may be ferminated by elther porfy wnh seven doys wrlﬁen noﬂce in 1he evem of_"l
__gh no fault of 1he*

'substqnﬂol fdilure o pefform in occordon'
o other poriy I this Agreementis 5o ferming  Pr¢
~ toasPS.0) shall be"paid for sérvices perforfied off forthe

. work c:omplofed prior to 1erm|nohon. In the event of ony ’rerrrﬂnoﬂon, the P, S0, shail be pold aill 1erminot

"_ith the 1erms hersof By one por’fy 1hr

. expenses resulting therefrom, pIus poymen’r for oddl’rlonol servIces llhen due. Any prlmory poymem mode' o
shall be credlted toward ary terminal poymen’r due the P.S.O. i, prier to terminatlon of this Agreemeni B

_ony work désigned orspedified by 1he P30, durlng ctny phose of the work Is dbandoned, -after witten
- notice from the client, the F. . O shqll be pold for services performed on account of i’r prlor fo receip’r of
_such notice from the ciieni S

. _OWNERSHIP OF DOCUMENTS

B 'NI reporfs. drowmgs specmf:cohons computer ﬂles, field doto aind other documen?s prepored by the P S O .

ore insiriments of service and shol] remain the property of thé PS.0. The client shall not reuse or moke any

. mod[flcohon o the. msfrumen’rs of service without the wn’ften permissmn of the P.8.0. The client agrées fo .
-Z'Zdefend mdemnlfy ond hold hormless the . S, 0, from dll clolms, damages, Iiobllmes and cosfs, lncluding_ '

oﬁomeys faes, arising from feuse or modlffcoﬂon of the msfrumenfs of service by.the client or ony person
or enttty thart ocqulres or obiolns the znsTruments of servIce from or ’rhrough fhe clieni .

Esnmnres

""'condlhons, fhe eshmo1es of consfruc:hon cost prowded for herem are fo be mode on The bo51s of his

experience and quollﬂcatfons, but-the' P.S.0: does hot” guaronfee thé occurocy of such eshmm‘es os

_ compored to 1he Confrcccfor‘s b:d of the pro]ec’r consfrucﬂon c051

. !NSURANCE

............

The P.5.0, agrees to procure and maintain i msuronoe ot the P S O s expense, such Insuronce as will proteci o

him ond the client from claims Under the Workmen s Compensation Act dnd from cidims for bodily infury,
“death or property domoge which may arlse from the negligent performonce by. the PSO ot hIS
_represenioﬂve, . : : : : :

N INDEPENDENT comkﬂc'ron

The RS, O agrees | Tho’r In accordance withrits stafus as gn mdependen’r controctor, It will conduct ztsetf with
such status, that it wil neitfier’ hold itself out ¢s nor claim to be an officer or employes of the client, by
feason hereof and that it will not by redson heraof make any cloim, demand or application 1o or for any
_ right or ptivilege oppltcoble to an officer or employee of the cllent, including, | but not limited to, Workmen's
CompensohOn coverdage, unemployment thsurancé beneﬂ’rs of Socidl Securty COveroge _

RE: Al.slcm TOWN HALL ROOK PROJECT
Morch 5, 2020 :

e AL ST

i
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Supervisor Remley and Town Board Memiboers
RE: ALBION ToWN HALL ROOF PROJECT

‘March 5, 2020
" Page7

suchSsoR's.ANb A's'srens

The client ond the P.S.O. eoch ‘binds himself and his partners, - SUCCESSOrS; execurors, administrators and

assighs to the other party of this Agreemenr and to the pariners, successors, executors, adminlstrators cnd
assigns of such othér party, in respect to ail covenants of this Agreement; except as dbove, nelthe? the

- client nor the P, 3.0. shall qssion, submH or rronsfer his InTerest in Thts Agreemen’r without the wniten consenr :
- ofthe ofher ' . .

P S 0 NOT RESPONSIBLE FOR SAFETY ‘PROVISIONS

The P 5.0, rs nof responslble for cons’rruchon meo ns, methods; 1echnfques, sequences or procedures ﬂme '

of performonce, programs. or tor any sorfery precautions in cohnection with the construction work, The

~PS, O Is no’r responslbre for ’rhe Confrocror‘s foﬂure to execute the: work in c:ccordonce th ’rhe Confrcrct

.....

_ INVOICES_AND_PAYMENT

Clienf wul pcry MRB GroUp, Englneermg, Archn‘ecrure, Surveyihg, DP.C. for services i respecr of the period

“during which Services are performed in occordc: nce with the feé stucture arid work estimaie set forth in

e prOposol Invoices will be submitted on G pehodrc bosrs, of Upon ccmplehcn of Services, as indicated
I the proposo! or Eontract, All involces are’dug’updn recerpt Any invotce remalning unpold affer 30 des

will bedr interest from such date af 1.5 percenf per mcnth or at the maximium tawful interest rate, if such
lawfil raité ts less than 1.5 perceni permonth. If client fails 1o pay any involce when due, MRB may, af any

hme, and without weiving any oiher fights or tlaims crgcrinst Clren’r and wrihoui 1hereby mc‘:Ur‘ring any liciiltty,

to Client, elect to terriinate performance of Services upon fen {10} days priof witttert nofice by MRB to
client. Nofthhsiondmg any rermtnotion of Servrces by MRB for non- -payment of Invoices, Cllen1 shalll poy
MRB in full for ol Services rendered by MRB fo the date of termingtion of Services plus all mterest ond
termination costs and expenses Jncurred by MRB that are reldated ’ro such termination. CflenT shall be I|r:1ble
fo reimburse MRB for all cosfs ang expenses cf co!!echon; mcludrng reosonoble crr’rorney $ fees

i

. MRB Group, DPC is not responsrbie for nor does the Compensdfron Schédule esr‘crblished in 1he
Agreement lnclude fess or payments required of JurisdicHonal agencies. The cllenr herein” ogrees 1o pay

all opp!Icohcn, enircrnce, recording and/or service fees requwed by salcd dgencies.

280, NO’I’ AN EMPI.O‘I’EE

The P 5. O ogrees not to hicld himself out as an officer, employee or ogenf of the Owner, nor sholl he mcrke '

. dny claim against the Ownar as an offi icer, employee or agent thereof for such benafifs occrulng to saiid

officers, employees or agenrs

_iNDEMNITY

The Owner will requfre any Contracter and Subconiractors perforang the work fo hold it hormless and -

Indemnify cind defend the Owner and P.5.0., thelr officers, employeas and agents from all c[oims resulﬂng
from the Contradiors neghgence in the performaince of the work..




TOWN OF ALBION
FEBRUARY 2020
EXECUTIVE SUMMARY

BALANCE SHEET

¢ Bank accounts were reconciled as of 2/29/2020.
« The Town has $2,737,573.23 in the bank.

REVENUES AND EXPENSES

REVENUES

o Total receipts for the month were: $72,027.18

o Major receipts were:
= Charter Communications — Franchise: 5§11,789.17
»  Orleans County — Traffic Diversion: $8,800.00
= Justice Fees (January): $7,353.00
= Town Clerk fees (January): $738.78
* Qrleans County PILOT: 513.52
= |nsurance - road sign damage: $190.00
" Metered Sales - $42,349.72
= Other Receipts - $292.99

EXPENSES
Expenditures through February on average should equal 16.67% of the annual budget.

General Fund Townwide:
o Year to date expenses are $108,885.54 compared to the annual budget of $664,849.00 or
16.38% of the budget.

General Fund Qutside Village:
o Yearto date expenses are $20,872.52 compared to the annual budget of $214,399.00 or 9.74%
of the budget.

Highway Townwide:
o Year to date expenses are $136,424.33 compared to the annual budget of $662,688.00 or
20.59% of the annual budget

Highway QOutside Village:

o Year to date expenses are $6,134.50 compared to the annual budget of $190,985.00 or 3.21% of
the budget.

Prepared by EFPR Solutions LLC
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